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FINE FEATHERS — FINE BIRDS! 


Things a girl needs to know about business, written by a secretary 
who has made a success, to a young friend who is about to begin 


By MARY LOUISE FAHNESTOCK 


EAR HARRIET You asked tor nu, s ip the line, but she stayed put. She had “sold 

I'm going to “shoot the works I've verself on being what she wasn’t. Men took 

bee! sitting ere at my lesk tor some ner Tor a scatter brat rie never learned 
moments, wit the typewriter low ming larg the v alue t the ; hi anpnear 


before me, thinking over what to tell you. The 


more I think, the more I wish | wuld gather 4 GIRI loesn't ce to b t to be a 

together all of the girls in America who art tractive—smart. It t va e dresses 

beginning to start their business lives and talk the typ f clothes ses, het : 

to them like a “Dutch uncle.” nails, and such thing Long before you ha 
You set l e | id my trial by re since I spoken aw rd. liste i ing le jualit il 

came out of the college mill and began in ind they may be most excellent, too—you 

business. You know—a little greenhorn with ave made a definite impression, and al] 

an inflated ex My ears still get red when I mpressions are ¢ g to he influenced at 

think back over those first weeks and some modihed by it. So be ! 

of my blunders! Maybe I can save you some _—Did_ you ever sit tel lobby 

»f those same mistakes waiting-room of a railroad station or a 

is hl partment store, al | wat eople go by ) 

ru RE ar t of things that make o course you have, and I'll wager the ones that 


break a girl in business. First of all, you have 1 looked at longes re the poised, well 


to “sell” yourself right: giving the right im groomed, attractive es No one looks by 
wression from the first moment is terribly preference at a slovenly or an overdressed per 


irs 
important Maybe the story of Marie will son, and least of all can you expect the mar 


best show you what I mean you serve to be tolerant of he In a measut 
Marie was a clever girl, ambitious, and ca it is like bad breeding. Your emplover ma 
pable. She worked for ten years in one com never say a word about it, but wher 
pany, but she never made the grade in a big thing better comes along, a someone n 
way. Why? Well, Marie never learned the your department is to ge ip a tcl wel 
lesson of propriety—that around an office one that’s when the slovenly girl wonder yl 
must bh f all things, circumspect. Fashior Anne was shoved up and © was! 
was her Waterloo. It wasn't that she was Appearance can make a difference even be 
behind the times. She was miles ahead of wre that. Soon y b } y S 
them! By that I mean she went in for the what? Well, when you walk int a mat 
extremes—the stringiest bobs when bobs were whce, you are tirst g ! the way ve 
stringy, the shortest skirts when skirts were look. Are you neat? Are you well-groomed 
short W en skirts were long with a slit at ls your hair orderly? \ ir § es pol she 
the side r back, you could safely bet hers Your dress—is it well p: l, and tres 
would be the most daring. Again, if color be looking ? 


came the rage Marie could be spotted ike 4 


sore thumb My boss tells this story Forgive me, if | 


She was the “merry widow f the office, get personal. After years on another job in a 
and the pity of it was that she was really as_ distant city, he went to Chicago as an editor 
sweet and fine as any gir! could be. Time Of course, he had to get anoth« secreta 


after time ther girls—younger girls—went and he stipulated that he be allowe 





wn choosing He nterviewed girls trom 
business colleges, girls from employment agen- 
cies, and several that had been suggested by 


employees. None of tl All in all, he 
viewed fifty, when I came 


em clicked 
claims he had inter 
Now, a rding to his story 


I don’t want to brag), my appearance 
‘ 


along (and cer- 
tainly 

when I came into the office 
won me that job. It wasn’t that n 
were extraordinary. They 1 
did fit well and the dress and jacket were just 


mbination 


weren't it they 
was pleasing, 
It ther 


office, I gave the im- 


pressed, the color;r 
' 


and my shoes and gloves were clean 


words, going into that 
pression of order, neatness—business 
fusiness is a lot different from the ass 


Harriet, and a lot of the things you 


room, ! 
wore there will be taboo in a1 office What 
sort of things \ vuld | suggest ? Well. that’s 


‘ | ‘ 


hard to say. because women vary according to 


their personalities would be 


my advice. Wear those things that, withn 


the range of appropriateness, are the most 
becoming Fashion experts probably would 
classify them as spectator-sports clothes or 
simple tailored ones. You'll get a lot of good 


out of a tailored suit and a number of trade 
off blouses \ 


vestment, as it 


three-piece suit 1s a grand in 
, , 
solves thie p oa probiem 
Likewise, knitted dresses wear well and look 
the good 


trim. In summer time asily 


tubbed clothes are a great boot 


AND 


course, 


ibout buying lothes, 


when you start you won't be making 


a fabulous salary, so budge your buying 
Plan your accessories—purse, shoes, gloves, 
hats, and hos so that thev will go wit! 
more than one lress Dor 't be tem pte l as 
many girls are, by the incredible ads of the 
cheap shops. \ can't make a silk purse out 
of a sow's ear, 1 matter how hard you tr 

It’s the same with ch ip clothes Chey ape 
the more expensive models, but they have 


neither the cut, the fit, the material, nor the 


dress, no ul he 


quality that “makes” a 


stand hard wear And office clothes do get 
worn hard 

Another thing. Choose clothes that are ; 
conspicuous The really well-dressed girl is 
not the one whose clothes are foo 1S ré 
membered. You dont want people to think 
the second or third time you wear a dress 


“| yh, that’s the dress she wore Monday isn t 


it?” Surely you don't want the boss to go 
home and say to his wite, “Gee, but Miss 
Collins had on a swell outfit today! It was 


bright red, with gold collar and cuffs—you 
know, one of these tunic dresses it flared 
from the waist to the bottom, but the skirt 
was tight, with a slit at each That 
sort of remembering will get you off on the 


side ~ 
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Rathe 


anvthing 1s said 


“What did she 


wrong foot—fast 


you'd want it this way have 
on? Um-m-m, I don’t know—it was blue 
I guess—but I really ildn't say.’ 


ry” . . , ’ 
TALKING about all this reminds me of a 


young married woman who worked for a while 


worker 


accurate 


in our company 


what you would call a hustler—fast, 


Nothing escaped her notice. But that’s beside 


the point. For 


a long time, managing finances 
was a bit of a struggle for that girl and her 
husband and she simple clothes: shir 


wore 


waists and skirts mostly, which she traded 


off with a couple of knit esses. All wel 
and good 

Then one day her husband got a big raise 
and it went to her head. From that time on 
until tl lav she left i she finally did, 
It course she was arrayed ke the prove rbial 
lilies ill their splen One dress particu- 
larly stands out in my mind. It was a vivid 
scarlet and had short puff sleeves, slit at inch 
itervals from the cuff to t shoulder. You 
lo see what I mean, t How mu 
better it would have beer ad she chosen a 
well-cut, smart, tatlore Remember, Har- 
iet, being conspicuous is not being smart 
One other thing to remembe regular clear 
Ing and pressing will keep g vod clothes tops” 
for a long time and save money in the 
meg I 
Now let's ive i OOK at th letails Tt 
your physical equipme No matter how 
grand your clothes look the effect can easily 
be spoiled by untidiness a | carelessness 

Ot course, | realize that it costs probably 


more than you can afford to go to the hair- 


dresser’s once a week, and that a manicure is 


' 
a luxury. But, you can manage to squeeze 


out the price once or twice a month, and the 
returns will repay the sacrifice! However 
when you do go, keep your eyes on the oper 
ator. Se the movements that she makes 

how she twists your hair to get a curl here 
und combs it to put a wave there; then d 
likewise at me in between times Your 
ngers are young al imble—you ll get the 
lang of it in no time at all. Oh, and one 
thing more about th i Adopt a simple, 
becoming i ffure tor the office. Fanciful 


but in the 


creations are all right for a party, 
thce they are as inappropriate as a backless 


With ( 
And, Harriet, despite the 


smetics, it 1s much the same story 
many ads you will 
such 


te h thing 
as making up for the whole day and 


never 
Be doubly careful 
when you replenish the coat of paint in the 
Artificial 


see to the contrary, there is no 
touching your face again 


office washroom! 


light will let you 
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> om let , than vou need: it is 


on 
I HEN, the troversial matte 


st ngerna must be clean, 
Inst mal s ind some soap 
take care I ciea Z But, there is 
stumbling | k polis What color should 
you us¢ 
course, will 
several thir 


own 


and the type 
you wearl, 
1 


a Z 
il ! TT avbe 
nut 
ave put 
| it W 
lee p« ‘ Ss 
. I 
tate v ir (| 
you must « 
type ol 





stvi «ft ‘ 
de partme 
where las 
high, your 

be indulg 

all be summe 
saying that 


time an 


everything, 


But, Harrie l “ t ] rea t 
' ret mr ‘ 
c nrs Imp ss S visua i i 
| res ot \’ ‘ \ { x « i / . 
ve Cause tne ippeara s ia t them 





the tuture. Always remember that if you lo 
as itl \ I ] piay t part \ get 

lance ft pia rine I i eT Ma ke 
birds 

Good luck! Business is ting, fascinating 
You will ive lot t ? ny rst ol 
and a t of success, to t you take t ea 
these tips | ave tried t ive you Dor 
think I am a nosey ld woman,” but I d 
know “what it takes” to make good in busi 
ness, and | want to help you all I ca 
© »et a stat | for yourself a standaré 
that is hig and then let everything you d 


ur heart's 


desire.—F. E. K 


very 


Mary Louise 


Friendly Letters 


RE¢ 

while 
ese wor 
sleeping 


»cral 


lraw led, 


Fahnestock 





, 
West Coa 
' 
‘ I k 
tories | 
| ; 
rgat at 
. A 1 ¢ 
7 | ' 
‘ I 
well il ! Tf 
pl vees 
t it ] efi 
The comy 
the ead 
I m t at re 
that make 
’ : 
making eac! 
te. y ! 1 


nost preciot 


ire ageressi 


Che Chinese 
Che sea, by 
the world 


ALL a y al i ch y Ww 


passing 


iS OT ik ivestone Not le aid but 


spon t \“ i ws 
nims¢ ua 
astily repare i 
, , 
less 
iette t i 
sei! ric gn 
ns¢ Y ving 
+} ’ 
tha ette ‘ 
are! : mp ‘ 
anyway t al tin 
react joesn t pay 


much attention t trie 


“ ‘ tne t ‘ 
the i! eta appear 
ance a dette but 
ertal \ c 5 foo! 
ing I ne except 
himself 

\ short time ago |! 
saw clusive proof 
that letters ar 
ticed and that they d 


insa us ess 
‘ } 
: they il yu 
i Wil 
() ret 
r ‘ r 
i 
‘ t « t 
j , nliey 
: ’ ! 
\ _ 7 Ti ‘ 
\ ‘ ppre . a { 
Mave ¢ t presente tre (yates 
write thre est etters they 
cons i i Ir snip I 
' wre ™ treated 
y a\ i ‘a ae Cat OCU 
, P , 
€i as If we were irect em 
tat . } lots 
s erme ) t etters s ws 
rts ive rere 
ylirry if tat ent was made by 
' = 
lf a large i age SSive DDN 
present e ast. Doesn't 
ul reel Ke Qe Kk rignt i and 
, 
‘ ; 
ett tna \ s ! ) ex 


byes 

ve it Vike we are eceptive 
ave a sa gt at runs like thic 

I. ’ , 

iy re V, rece es € waters I 


Shining Lines. 
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EXAMINATIONS 


They are not so difficult as is commonly supposed, but participants 
need to be prepared for emphasis on clerical and other “paper” work 


By R. J. LEWIS, JR. 


methods and ma 
municipal and state 


UR analysis of the 
terials employed in 
examinations for 
striking contrast be 
tween the two. Municipal examinations, it 


civil stenog 
rapher has revealed a 


service 


will be remembered, are usually divided int 


parts \ typing test, requiring a speed 
of 35 words per minute; dictation of several 
simple business letters at 100 words a minute 
and dictation of difhcult 

dictated 


three 


legal material at 90 
words a minute \ll matter 1s re 
quired to be transcribed at a minimum of 25 
words a minute 

We found, in comparison, that state exam 
mations are into 
Dictation and transcription test of 


business letters at speeds graduating 


usually divided two parts 
ordinary 
trom 9V 
to 110 words a minute; and a test on clerical 
duties, which test consists of about a hun 


dred questions difhcult enough to keep a care 


ful and conscientious candidate fully occupied 


for three hours, 
We turn now to a consideration of civil 
service examinations for stenographer con 


government Here 
difference both in pro 


1 , , 
rederal 


ducted by the 


again we find a 


edure and materia 


wide 
' 

LIKE state civil service examinations, Fed 
divided into two parts 
part two in 


eral examinations are 


Part one is held in the morning, 


the afternoon (When taking a state exam 
ination you stay until hnished—without 
lunch!) The morning session consists of a 


rather short, but, as Federal examiners insist 
somewhat deceptive” test on clerical duties 
and a typing test from straight copy as well 
tests given at th 


morning session are for both semor and jumiort 


as from rough draft Phe 


stenographers 


The afternoon session consists of dictatior 


ot two 
stenographers and similar exercises for 


exercises of 240 words tor jumior 
Seno! 
stenographers rhe junior dictation is given 
at the rate of 96 words, the senior dictation 
at the rate of 120 words a minute. Only one 
exercise for each grade need be transcribed 

In state civil service examinations, as you 
will doubtless recall, a series of simple busi- 
ness letters is dictated and it is specified 
which of the letters must be transcribed. In 
Federal examinations, however, two exercises 
of solid material phraseology- 


sans legal 


are dictated and the candidate may himself 
choose the exercise which, in his opinion, he 
can transcribe most accurately The dicta 


tion and transcription test given on either a 


state or Federal civil servic 
should prove no stumbling block to a candi- 
date, provided, of « 


dictation at the 


examination 


mur s¢ ‘ las = prepar« 
} 


himself for required speed 


r , = 2 
PHE real test in an il service examina 


tion, with the possible exception of those cor 
ducted by municipalities, comes only whet 
the candidate faces the lerical part f the 


We know that part Il a stenog 
rapher’s examination will consist of writing 
shorthand, and we can prepare for that. Ws 
know, also, that another part of the 
tion will 
duties. 


examination, 


examina 
consist of questions on clerical 
What these questions will be we car 
only surmise, and look for guidance to those 
given on examinations 


provided such questions aré¢ 


questions previous 


obtainable 


Federal examiners—at least those to whon 
| talked—would have you believe that a 
Federal civil service examination for stenog 
rapher is far more difficult than either state o1 
municipal examinations. On that point I dis 
sent. Indeed, it is a personal conviction that 
a Federal examination for stenographer is 
not at all difhcult. In a rece nterview with 
the secretary of a New York State district 
ind two Federal examiners, the difficulty of 
a Federal examination for stenographer was 
urged. Yet, it was conce | by all three that 


examination tof 


in the last open competitive 


stenographer, held by the Federal govern 


ment last year, upwards of f 


rty per cent ol! 
” : 


re candidates were eliminated because of in 
ccuracies i 
lraft Phat 


failure not on the clerical test, but actually 


typewriting copy from rough 


would seem to me to indicate 


m the typewriting test 
THE clerical test in a Federal examination 
and since it is 
who conduct 
failure of 


consists of only six questions; 
the unwavering opinion those 
these examinations that success 
a candidate hinges on I re 
print here the asked on the last 


examination held by the government: 


these questions, 


questions 


“1. Just as the procedure of a collection 
department must be clear-cut and definite, 
the steps being taken with the sureness of 








93+ 
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' r 


’ 
ess piayer, § Mm Various Pala 


ad skilled 


graphs of a collection letter must show 





clear organization, giving evidence of a 
mind that, from the beginning, has had a 
specific end in view 

“Ac r ling t the statement ib ve whic 
»f the following should be true of a collec 
tion letter? It should (1) show a spirit of 
sportsmanship. (2) always be divided int 
several paragraphs. (3) express confidence 
in the debtor (4) be brief, but courteous 
(5) be carefully planned 

“2. Whi the following is t chief 
alue ft a good mimeographing machine 
in an oftmfcer (1) It affords a quick way 
f getting it form letters (2) It gives 
the ‘personal t to each ietter (3) It 
is not so large as | multigrap (4) It 


st 
ad 

s 
~ 
—_ 


planned is seldom hal lone (2) An opt 

mistic attitude is half of success. (3) Con 

, 

plete understanding a task is a big part 
f its mplishment (4) By the time 
y r \ tN Ss all done \ ge ild know 
W it ire about {5 T he attit le 1 
+} re + +) | | 
me W ACT S more mp i il S SKI 


t! 
ever given in such detail as this on (4) 
[his report is more detailed than what 
such reports of linarily are (5) Reports 
yf this kind are not ordinarily presented in 
detai as this one is 


“6. Write the correct spelling of the 
word printed in italics in the following sen- 
tence: “The suggestion is so important that 
disregarding it is not jsuss-tuh-fy-uh-bul.’’ 





I HAT, then, is the clerical part ol a Federa 
un : 


ivil service examination which is said to be 
somewhat deceptive.” It is interesting to not 
that the candidate is asked to spell “suss-tuh 
f y-uh-bul.” \ candidate sense f 


observation whatever w 





culty with that question, 

| _~ F Hed i: ' 
a spelier, tor the word is spelied in suggestio 
No. 3 of Question No. 4. Compared with the 
long list of clerical questions in state exam 
inations which, if they do nothing else, wear 


; 
‘, 


you down, the clerical test in Federal exam 


inations seems me quite simple 


Despite the fact that upwards of forty per 
cent of the candidates were eliminated from 
the last Federal examination because of in 
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} 
accuracies in typewriling py irom rougi 
draft, a discussion of the typist test is hardly 


necessary. You either know how to typewrite 


or you do not know il I 1} are iacKking 
this department tin miy way you an poss 
bly achieve speed a i racy Dy actice 


and more practice 


IN summarizing the three civil service exan 
inatlons—municipa state and lederal—we 


not, | think, escape from at least a mil 


ani “ | 
liscussion of the possibility of being appointed 
to a position alt i vw successtully passed 
an examunatior By way f illustration, let 
us assume that your nan s st 1 CIV 
service examination list Brow is second 
Black is third 

When an apj tment is to be made, three 


(3) Black | st g « ? t hve ipp ting 
it c al t roitte t 4 4 ‘ 
I the three eva " , 
the eXan il | wi ' App ra 
knows s ‘ 6 \ t ip] ting 
otmficer s aunt, a ecaust ‘ ric 
sup, the app ‘ thee nstraim 
to appoint Brow ' ae 
would st en ta 1 
be Cullis ere i t t bye 
atin | : te ‘? 1 ‘ 
would be strick t} , . 
sidere ia reve ‘ ‘ 4 

More tha i i apy ‘ mace 
trom civil s , \ , rel. 
Iree iron la n The the 
pers rst ‘ cl | elere ‘ 
ina S$ us i pI 1 trie posit , pro 
vided _ al t thre require Wy rk 
Indeed, it S k, W no small 
legree | i ) ? " tate hy ot 

\ st < tix ‘ p ‘< 
lated cases i App . ‘ 
made, without the slightest f polit 


This is true, als f first-class cities 


civil sery cx i ple ! 
ated by t p i W het 
this « | ex ‘ ‘ t ett 1 
Sa tarce i < t vhether 
rs s¢ I ; | i ‘ i 
’ 17 , 
as wel 1 Sid iWa I cx it 


petition in an examination where the result 
will be dictated by a political boss, let me give 
you this advic« tivate a strong friend 
ship with your District Leader; play bridge 
with his wite, and let her win; make a great 
fuss over the baby; and send a Christmas gift 
to the Leader's aunt Do this, and you will 
be surprised how hig n the list your name 


will appear when the results of the examina 


tion are posted 





State 


eaerre 






rire 


Ewing Galloway 
State Capitol, Austin, Texas 


unique in two respects, one of 


its With a land-and-water 


S1z¢ 


T= AS is 
which is 


area of 265,941 square miles, it is the largest 
state in the Union. Within its borders could 
be placed fourteen of the other states, begin 
ning with the smallest, Rhode Island, and 


ranging up to and including Tennessee, and 


there would still remain room for 
another state the size of Delaware. 
It is larger in area than France 
or Germany, twice as large as 
Italy und nearly five times as 
large as England and Wales com 
bined 

The other fact about Texas that 
places it in a class by itself is that 
it is the only on f the forty 
eight states to have been itself 
mce a republic, 
THE name comes from Tejas, 
which was that of a confederacy 


of Indians, its original inhabitants 


W hite 


men from Spain made their 


first appearance in 1528, when and 
tor a long time afterwards Texas 
was a part of Mexico. In 1827 
it was united to Coahuila and the 


combination became a state of the 


Mexican Federation 


In the meantime there had been 
a considerable immigration of 
\mericans into the part of the 
listrict lying north of the Rio 
Grande, and in 1835 they assem 
bled in convention and took steps 
to form a provisional government 
of their own. War with Mexico 
was, of course, the immediate re- 
sult. Texas won its independence, 
which was recognized by the 


United States and other countries 
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in 1837, but Mexico continued to be hostile 
and remained so until 1848, when the war 
hetween it and the United States was cor 
cluded. Three years previously Texas had 
been formally admitted t the American 
Union, with a proviso that certain con- 
ditions it could be ided into a total of 
five states to take the place f the original 
one This privilege has never been seriously 
considered. In 1930 Texas, with 5,824,715 in- 


habitants, ranked fifth in p 


population 


TEXAS, with an annual tor p of four 
million bales, is the largest ytton-growing 
state in the Union. One-third of the cotton 
grown in the Unite States comes from 
Texas, and its productior f that staple is 
unsurpassed by that yuntry 


One statistician makes the 


tf any toreign < 
1 


statement that “the 


value of the average Texas cotton crop 1s 
ilmost as much as the total value of the pro 
duction of the gold, silver, zinc, lead, and cop- 
per mines of the United States.” 

Texas ranks st t beef-cattle, mule, 
hee nd 1 indu It role 
sneep, ar woo: indus es ts petroieum 


output averages 


barrels, its coal 700,000 tor i 


annually a 





Texas 


out 400,000,000 


? neo 


its sulphur 


Ewing Galloway 


Contrast between the old and the new in San Antonio, 
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over 1,000,000 tons 
1925 
States 


Lumber is an important 
when lumber production in 
the United was at its peak, 
ranked eighth. In 1924, shortly before the 
rade of the United States reached its 
ranked 


product. In 
Texas 


foreign 


highest point, Texas first in 
| 


and in 1925 was second, 


by New York 


exports, 


being preceded only 


ry . ‘ 

I EXAS has a endowment for its 
public schools than any other state, the amount 
in 1926 totaling $76,445,248. Its entire bonded 


larger 


473 


debt of four millions, a remarkably small sut 


for so large a state, was in that year entirely 


owned and held by the public schools and 
state institutions for which the indebtedness 
was incurred There are seventeen stat 
supported institutions of higher learning, the 
chief of which is the University of Texas at 
Austin. Other well-known educationa] insti 
tutions are Baylor University at Wax Rice 


Institute at Houston, Southern Methodist Col 
Dallas, al Texas ( rishan 


Wort 


lege at 
versity at Fort 


You —And Your New Job 


By VIRGINIA YOUNG 


AST month I gave you a few tips on how 
t Now let’s go a little 
that 


o get a position. 


farther down the road and assume 


you have found a position. The thought upper- 


most in the minds of each of you is: “How 

can I hold it? What is expected of me?” 
Everything seems new and strange and dit 

ferent. Even the 


typewriter looks unfamiliar 


The one you used at school had a light touch 


while this one requires more “push,” or vice 
versa. Your chair and desk are different— 
maybe better, but still different. The faces 
around you are new and, you sometimes think, 


unfriendly. You are a 


nat 
land 


stranger in a strange 


I know what you are going through. There 


] i ] world than the 


is no harder work in all the 
mastering of a new job. Let this thought com- 


fort you who are a beginner—it’s just about 


as hard for an “old-timer” in the 


new job as it is for you 


business 
world to master a 
to master your first one 
_ a o 

FIRST of all you 


| begin to regard your responsi 


must relax. Lose your 
stage fright a! 
bilities and your associates as nothing to fear 
Sit back and take stock of 
“Now, look here, |! 
and that | 

‘ 


going to let 


yourself and say 


know that I am green 
will make mistakes, but I’m not 


them worry me too much, for I 


believe that anybody else 


t I in the same position 
would make mistakes, too. I am going to show 


the boss that I am willing to do my best 


Everybody admits that could do nm 


angels 
more ! 

Now, having gained a measure of confidence 
y this self-administered lecture, buckle 
and work. Do 
should be done, 


thing, ask 


b dow! 
that 


and when you can’t see any- 


anything you can see 


for something. Few things afford 
a business man a more pleasant surprise than 
for an employee to say: “Mr Blank, I have 
completed the work you gave me. What may 
I do now?” The average person who has six 


hours’ work and eight hours in which t l 


it, stretches the work out so that it will last 


for eight hours. But you n't want to be 


an average person, tor the average pers 
does not get very far. Be a worker. li 1 
boss hasn't anything else for you to d fter 
to help others around the Nice \ 11] ear 
their gratitude and respect. Remember that 
more people rust out than ever wear out, a! 
that hard work has never been known t urt 


any body 


I know of no greater satisfaction than being 


able to fee] at the end f a day that some 
thing has really been a mplished; t y 
a good job, well done. 7 isands of sluggar 
deprive themselves of this joy, cheating then 
selves when they think they ar eating the 
boss: ] iding themselves ba k, when they t nk 
they are harming ly t mpany tor wh 
they are working 

Sometime when you have the opportunity, 
read “Foundations for Human Engine: ‘2 
by Colonel Gow. Read the story of men w 
have made itstanding successes simply b 
willingness to do a bit more than was expected 


ot them 


HAVING read this lar you are now pt »b 


ably sufficiently impressed with the necessity 
»f willingness to work. But mere willingness 
to work hard is not enoug You must work 
with intelligence and ire The woman w 

scrubs the halls of the building in w ) 

are employed work ird—she may even work 
willingly and cheerfully—but she doesn't get 
very far ahead. Your job is different: you 


must use your brain as well as y 
I mentioned that every beginner 
takes. So he does, and mi 


as long as one doesn't make the 


e excusable, 
mistake 
but the 
same question should never have to be asked 
Your yer will answer 


ll think I lf, “Well 


your question and will think to himself, 


Sane 


again. One must ask questions, too, 


a second time emp! 
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I couldn't expect her to know that He will 
not feel impatient. But if you ask him the 
same thing again the next day, or even the 


ink: “What's the matter 
with that girl? Can't she remember anything?” 


To avoid this pitfall, try the plan of keep- 


next week, he will tl 


ing a personal notebook. Jot down in this 
notebook the answer to every question you 
ask, Also jot down every mistake you make 
Get a fat notebook, for I am going to tell 
you about other things that you'll want to 
put in it 


secured 


QuIl E a few years ago | 


with a rubber company. | 


a position 
had been working 


for a bank, and before that for a chemistry 
house. I didn’t know any more about the 
rubber business than you know right now- 
probably not so mu and you'll admit that 
the jump from stocks and bonds and collateral 
to inner tubes, tires, fan belts, hose, and bat- 
tery boxes, is quite a jump. I had to ask 
questions lots of questions But every time 
I was forced to inquire, “Mr. Blank, how do 


you spell Osnaburg? Is 5.50 x 17 written with 


a decimal or without? Is the ‘x’ correct, or 
should I write out the word ‘by’? Is _ the 
calender on which rubber is mixed spelled the 
same way as the calendar that tells us the 
date?” I jotted down in my priceless little 
otebook all the information I obtained, 


| organized a_ centralized 


A little later 


department for the rubber com- 


stenograph 


pany, and found that as new girls came into 


the department it helped them immeasurably 
t notebook The little book finally 


o read my 


grew into a full-fledged stenographer’s manual 
that has been worth many hundreds of dollars 
in time saved tor my rm 


YOUR 


good for quite so many people, but it will be 


notebook may never do quite so much 


worth a great deal to you. Don’t stop when 
you have written down words and phrases 
peculiar to your own business, names and 
addresses which your boss uses often, and in 
formation of such a specialized nature. Con 


tinue from there and copy the rules of capital 


ization, spelling, punctuation, word division, or 


whatever is troublesome for you. List new 
ind accepted forms of letter style, and such 
information on letter writing as you will 
secure trom time to time trom various sources 
Don't just jot this material down and then 


forget it. Take your notebook with you when 
you go home. Spend your half hour, or what- 
ever your street car riding time is, reading it. 

Now you're to get somewhere 
with that job of yours! You're becoming a 


beginning 


real asset to your firm—and, incidentally, to 
Incorporated ' 


Yourself, 
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POINTERS FROM THE 
BOSS 








Commencement Time 


TITH your business education completed 
you are ready to start on a career 
You are anxious to start well. As a newcomer 


you will be “green” and inexperienced. You 
cannot expect to win a king’s ransom the first 
year, but in the second yea uu ought to be 
well started along the path of progress 

In stepping into your new position you 
should remember that there is already a great 


army of so-called experiet 


job, but of the whole motley crowd you nee 
not be afraid if you stick steadfastly to your 
ywwn ideals of service. See to it that as time 


goes on you do not grow he ideals 
, 


and plans that you laid d 
} 


fully for 
‘ } 


wh sO Cart 


your future behavior, because upon your stead 
fastness depends your future success. 
> You will find in the large army of compe 


tition many who regularly transgress a num 
ber of important rules of the game of business 
Be sure that you, too, do not violate the rules 


Keep in mind, first of all, these important office 


requirements 


1. Be prompt in reporting for work 

2. Do not be in a hurry to quit your work 
don’t watch the clock 

3. Be particular and painstaking, but d 
not be slow. Speed, plus accuracy, is 


the desired goal 
4. Form good habits 


5. Don’t be careless. Learn to be sys 
tematic and efficient. The simpler the 
method the fewer the errors 

6. Never trust to first appearance. Don't 
use snap judgment; be sure you are 
right, then go ahead 

7. Concentrate ; do not be annoyed by triv 
ial distractions; keep your nerves and 


: 
mind steady 

8. Develop initiative; codperate 

that 

is due less to ability than to endeavor 


9. Experience demonstrates success 


Remember that the world belongs to the 
energetic. What employers want is not talent 
so much as it is definiteness of purpose. The 
best way to get help is to help yourself, and 
the secret of success is largely constancy. We 
are continually spinning our own fate, 
whether we realize it not, and our net 
worth to our employers is determined by the 
good work we do rather the 
emotions we feel 


or 


than by fine 








YSt 
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THE BEGINNER MUST PRODUCE 


Business is interesting, at times exciting, always exacting. New em- 
ployees should realize that value must be given for value received 


By JOHN ROBERT GREGG 


FTER this month many of you will be { SECOND illustration of slow work by a 











starting on your first jobs. Are you beginner was encountered by a vice-president 
prepared t settle down to good hard ft a savings bank Periodically this bank 
work su us is required of workers in th sends letters to it epositors The lette 
business offices f toda n periods whet are multigraphed and later the depositors 
workers are easy to get, the beginner 1 names and addresses are inserted \ beg 
business mu p duce mm his first day | er hired as a i t the stafi was 
é np! vment that reas you must be isked t rhe ca i the ad ssing 
ertain t t 1 ] W k that measures uj ot the letters be c egular W K was 
to the prevailing production standards to start At th ti st ay ly 
rhe first question you should ask yourself ight letters id Dee shed! Car 
S. Do | ive facility on the type writer?” le t e bank ng 1 how 
On two different occasions within the last tters ive bes ‘ pleted 
month we have heard of beginners going on n always ave ehnite 
their first positions poorly equippe to meet leas as t w ma addresses can be in 
ompetition because they had not learned how serted in a day, but when an employee falls 
nuch work und should be expected of so woefully below standard as this gir! did 
hem in a a) they are likely ‘ gate 
How mu n gratifying is the record 
AN excellent example of the difference be a Dign § - Ook & simular as 
tween a beginner's idea of what constitutes a ‘“8™ment ar the een mdred ad 
lay’s work and what is really expected by iresses in a day! Ih Cnyay 6s Wake 
the business man is found in an actual experi e did the temp wre : is 
ence in addressing envelopes At the end of av - :, a wy Seen another 
a girl’s first day she had typed fewer than five ase - | secure = ue cw tol “J 
undred envelop Il'wo other girls working 5%* re was nl by t : ise and 
the same mailing list had typed approx: today, alter tres : = Tau ‘ 
mately two thousand and two thousand five position 
hundred envel ypes in the same tin Natur 
ally the emp! ver W ild not expect a be wit 4 NOTHI R ¢ xperience thal a Dusiness mal! 
ner to produce as mu work as an experi recently had wit a beginner is concerned 
enced worker, but he was justified in letting not with typewriting, but with what he 
the irl g at the ¢ o! day when she termed last-rea gz Ss rihand When the 
ul n ea business produc morning s dictat Na ish e assigned 
tion sta " son mportant ‘ ihe gir iv 1 
Obviously, something was wrong with the not do it at once a! wher e called her 
typewriting technique of a beginner who could = attention to the fact that it was quite neces 
not produce a quarter of the work turned out sary to have the es completed early, he wa 
by the other two girls. In her case it was a_ told that he w Ave postpone s dic 
lack of systen Eve when instructed how tation until after the fling was don l 
to do her work she refused to place her pile beginner insisted that it was necesary to tran 
2 envelopes such a position m her desk scribe notes at nce ) triend ight 
that she could bring them up to the roll fully inquired what shorthand system she 
without turning len ver, thereby making ised and was kind enough to let us know 
me or more useless motions. She did not that it was not ours However, the pra 
place envelopes behind the feed roll so that tice of having shorthand classes immediately 
they would be rolled into the machine at the transcribe their notes may lead some members 


same time the finished envelopes were being to think “cold” notes are hard to read. You 
rolled from the machine. Her finished envel will do well to save some of your notes for a 
pes were not placed where they could be week or more bef 


10ut wasted effort scribe them Continued om page 478 


re you attempt to tran 





leposited wit! 








Proper Names 


Including the fifty commonest in New York, Chicago, Philadelphia, 


Ireland, Scotland, and W ales 
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and Boston, and in England, 
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AN editor had a different kind of 


trouble 


with her secretary, a trouble we suspect is 
more common than any other encountered 
with beginners The girl gets out the let- 
ters at a very acceptable rate of speed, but 
like all typists she casionally leaves out a 
letter in a word. Instead of making the cor 
rection and sending the letter along for sig 
nature, this girl rewrites the entire letter 
For example, she may have a long letter 


in which she has spelled their “ther.” 





experienced worker would know that 


An 


time 


and stationery s ld not be wasted recopying 
the letter he would erase the A and e and 
insert Ae: in those tw Aces Practice in 
making this typ rection will enable 
me to ave productive § time tor which the 
company is paying 1 wages Occasionally 
it is necessary that perfect typing only go 
ut from a busin fhee, but linarily busi 
ness stationery and wages lve so mu 

st that neat eras ire preterred to re 
opying vork ‘ ‘ ire minor 
flaws 


CAREFULNESS as to office detail is not 
ulways heeded by the beginnet We passe la 
desk recently that was verloaded wit 
papers | r hy gine Va str iweling les 
perately to keep up with the regular routine 
and she had forgotten that her desk needed 
constant ittenti Recep work Ss ire 
quently adcde t | e beginning short 
hand writer. St 1 worker's desk is unde 
inspection at all | irs of the lay and she 
uld remember it papers should not be 
left exposed on the desk the typewriter 
when she is away from her post or when she 
is conterring with i business caller Ar 
abut lance ) \ 1] labele | lers is indis 
pel sable eq pry t Sik i <} 
ANOTHER detail that needs attention is the 
locking of files, sates ind desks Be fore you 


go out of the door at night, stop to check up 
mall locks. Bu Ape ma t appear 
valuable to you, but were the to be lost or 
stolen considerable troub mig ilt It 
this connection, it w he lvisable you t 
heck up t see that all business yr the la 
has been completed An executive returning 
to his office one night found that the “begin 
ning secreta id left all of his day’s mail 
m her desk, and he had to seal and mail a 
juantity of letters himsel 
MOS1 business houses expect uantity as 
well as quality in every phase of office de- 


tail, but them expect quantity in t 
This to th 
only to keep him from disturbing others w 


Tew ot 


warning is given beginner 


given also 


working; it is 
talking 


business hours Reginners 


atter 


alk 
not 
hile 


to keep him from 


are 





THe Grece Warrer, June, 1938 


Irequentiy so Nappy ver ft 
getting a position that t talk ft 
friends and relatives about what is 
transcribed by them. |! example, a 
girl learned through a letter that all sa 
in her organization were to | redu 
i ther mont she t ’ t 
ause eT sala y W can 
would need to hold uy ise 
ontemplated new dress until she knew 
ler income was to be l ment 
the cut in salary toa w vit a re 
who was an executive it rganiz 
Imme liately the news Ww er the 
ization The beginner wa I ed 
in investigation reve ( VS 
le iked yut thr wh het 
Much of your success : ‘ 
start | If bus ness iT \ 
ww well 1 an. meas p t US 
production standards. \ l \ 
x citing erience 17 } 
g waste motior W ave 
in honest day's work ym 
eview e day's doing terta 
f you amily and f 
ughts of your we 
etail you may uncor " ne 
1 should not say 
My best wishes for vou success !' 


Wiid 





4 12 QUESTIONS > 








Check them to see how many you can 
answer and compare the result with 
the answers on page 506 


l Where 1s ape York? 

2. What city is known as the “Island ( 

3. What is an acceptance use ? 

4. What is the 
iwcclimated ? 

5. What is the meaning of “addorsed 

6. What is a surrogate 

7. Wi 


1O Was 


Qualified 
posit! ! | Tice DOV) 


I've 


Applicant (for 
that I'm 


cross-word 


may pretty 
several 
tions lately.” 

Employer: “Yes, but | want someone 
can be smart during ofhce 

Applicant: “This was during e 

Hefley School “Ninth 


Say smart 


and word-picture com] 


won 
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A few of the many interesting budgets of Contest specimens 


Decatur Wins Grand Prize Trophy 
Results of the Annual O. G. A. Contest Told 


By FLORENCE ELAINE ULRICH 


RAVO! The overwhelming number of horthand classes ' , 
Contest entries smashed all previous wide vearlvy O. G. A. ¢ test leclared M 


well in excess f 30,000 short 4 { ( per r the Wewoka (Oklahoma, 
ind writers from every state in the Union High School, w bmutting ( f the 
and from many other countries competed! The most unusual ent we ive ever rece 
ge tests began pouring in on us Febru- “] do not know w a teache roa stuce 
ary 21 and continued with every mail, until by can go throu th t the aid 
March first we were utterly crippled. And in © such ‘lifts’ 
addi e thirty-odd thousand O. G. A services of |f ly WRITER All 
es, forty to sixty thousand appli students take th wa I Cag 
the regular awards (O. A. 7T f some of the ts ft ter the Contest 
] nd Transcription) swelled the volume was vident from the begin vy (thers ex 
tests to unprecedented proportions The pressed only a passing interest unti! the spirit 
work of listing, checking names, and mail yf contest endeavor in the class took hol 
ng awards could not be handled by our regu f them en there w : te 
ir staff: new people had to be added effort by all that was f ting | bel 
ind to work wit! 
A GOOD many hundreds of letters, accom The oil-well derrick, whi will be seen i 
panying the Contest specimens and filled with the photograph at the top of the page, was 
estful appreciation of the values te be derived designed and executed by the students in 
from this concerted effort for a better short- Wewoka High, for bringing their Contest 
hand style, added to the pleasure of examining entries to New York. Sometime we are going 
the clubs to tell you the story of the interest that centers 


There is nothing that builds interest in the around these O. G. A. Contest arrivals! This 
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ingenuous derrick, equipped | i fountain College Divis s year. It w be 
pen and desk equipment (including a humidor recalled that this s " second pla 
‘for Dr. Grege’s cigars’ was among the the Contest tw yeal r vith a tean 
most interesting ever received 444, and first place last year with 693 students 

We certainly respect t ability f these 
FOR sheer beauty t crattsmansnhiy ind de- teachers to tra stud st write g l tes! 
sign, the replica of the O.G.A. emblem, done 
in highly polished contrasting woods, whi WOODBURY COLLEGE, permanent w 
brought the Contest specimens f Douglas., ner of the Grand Pri: | last 
Wyoming, High School, easily rated as one ot lemonstrated what masterly effort 
the loveliest entries. It properly has ri ved izing and training large groups of students cat 
a great dea f admiration and attenti Since awccomplis H nts w eager t ‘ 
its arrival r il while o us iy at ti the ( ntest a but | Sick W tt isk¢ 
E \ ] \ ‘ entior Scores of attrac \ that thev he \ { \ k 
Contest submissions displayed at Philadelphia Club” Banne : R 
arrested the attention ft even those visitors \\ the 1] c S ie 
who had no protessional interes shorthand s s 11 et! 
—a beautiful replica of the Gregg Ovals mad year Theret oy t 
»f mother of pearl paper and engraved with th team of 515 t t vhon 
O. G. A scription, sent 1 from Bro for members Al the Gold Pin) 
Academy. Southbridge. Mass setts wn en was not put = ae ¢ those 
rOSSE l )OOK I re pp ron lay vas iwa le 1 t i | Ir Ba 
M ntana Hig = i i i il pall ner Brill int \ bh 
O. G. A. desig ’ mmemoration of the training ‘ 
rege & Ider ] bilee, I m (race Bu es 

nn 
School, Morristown, New Jersey; a hand PH! S| 
tooled blue rede leather book wit gold let itter ir t sw is 
tering, from I] s Comm il College students make it « t that is 
( hampaig 5 a rarel be t | \ easy to tra ‘ : 
(too inti t al vely f c I we trom the bes t 
tear), trom St Josep! S ol, Omaha, the opinion rat ger y he 1 few yea! 
Nebraska; a rich brown suede ver decorates igo U I i tot te ers W 
with gold, from St. Josey Academy, Salem exhibit su superb tea ‘ mplishment 
Massa setts ° ind ss still another ngenious Lack ‘ [ e prev te extended smement 
suede ver of black and gold fron ; , n all the splendid prize-winning bast 

’ ’ 

vent Holy Names, St Lambert Ouehe Vis i iut 
Lanada [he lelightful sil tte ver I I » 
sign tron fill College, Woonsocket, R. I.. that won t | 
ands the painte ‘ ect ’ ’ Sr Wit in <6 t 
M iry s \ iden 1 W 1] , W i gt jua \ M , 
we ad i t e] nut «mK : icé t \y i 0] 
prohibit Black and white reproductions t \ 
snnot 3 fect the beaut mo f arate tn , 
the specimens rece . Gregg . , ve ’ ‘ 
| , 7 , ‘ , ‘ ‘ , | 
colored 1 picture n take em, as ive em G Pr Troy 
well is st S r rep t pose {) gra { \ 
These and thers eq tally ittractive may be Parker M , M lk ind M 
seen on display at Greco Writer exhibits Shay ind to t t Decat 


score I a prize was nsidere a remarkabl iT mp c M | M Y 
feat. To have rated first or second place it res l ! ] | 

the Contest with a team of nearly eight t la, W tra 1] ent pla 
hundre 1 students w yuld ive bee nsidered m tne { ~ i ( ‘ LD) \ 
unlikely, if not altogether impossible How papers were writt ‘ é { 


ever, that is exactly what Wadleigh Hig! of shorthand that was a to read t w 
School of New York City accomplished, one of t finest ibs ' ul exc 
thereby shattering all previous records in a and uniformity f styl receive 


| 1 le netrat ’ . : ¢ ! B rr ! f . 

colossal demonstration of organizing ability farnes Scho Commer rep 

and training power. Wadleigh’s 726 students accomp ment \ tea 
captured second place in the High School and f 250 student Mr Re ahl made a s P 





if 81.50—the highest Private School 
Rosedahl, and 


We rry 


the 
Mrs 


work 
Barnes ! 


lations Mr 


are § 


» have troubled you to send that cup back t 
is, but it has now been returned with the 
rd ot this veal i ievement pr yper ly 
graved thereon! 


| HIGH St 


PON 


is been getting ex nt results in training 
students lor t ) (5 \ i | their teams 
nave vad to be } wit in the Contest 
finals f some ti! l efore, when they 
wo rst place and t yhy for the Paro 
chial Scho NY is year they but 
climax« i series of brilliant performances, as 
we expect | soonet later they would do 
The team wa ‘ | 159 students, 76 
yt “ a t ‘ ly P | superior 
vriting ability We sincerely ngratulat 
Sister A lice ] mi i | sist rita 
vinning the cup. 

W knew that ‘ got started talking 
ibout the ¢ te é youl ! 
ifficult t st ! But Y Managing Editor 
s p iti a wa fe ver at uS as 
erates that ¢ extra rn wont irry 
he complete resul less we call a I 
uur remarks! So we respectfully refer you 
» the list of prize winners. It tells the stor 
nore graphically t nyt g we in sa 
ere, anyhow Not umbe f students 
still in school amon vinning mtestants 
It will be interest to wat their p ress 
rT higher spe , TY 73 Tre t< mace p . 
ible | Live ! T¢ i vriting stvle ey 
ilrea \ my 

VW | ire st ] I ictua WW h 
ating the Sp " t 1 very lea 
mceptior T ! ess ft i ly ze the 1 
ults. Now that it is all r but the shouts 
we confess to be ibmerg 5 
leeply and so long in Contest specimens 
examining and ting good tes, bad notes 
small notes, large notes, notes with a_ to 
vertical slant and notes with a leaning on 
wtes written right-sice up and up-side dow 
cavy T es and lig t notes (and some s 
light that the cou t be tound evet wit! 
i microscope, but we assume they were there!) 
otes written in English shorthand ! tes 


1 into Spanish shorthand 
Loyo, ot W 


entered his Spanish S| 


odbury ( 
lass, 
lating the Contest Copy into Spanish for the 


purpose); pencil and 
notes that reflected a t 


that 


notes pen notes and 


0-frequent use of the 
erase! we have been left quite breath 
less! 


writes Mr 
Douglas, Wyoming, High 


“Excelsior !” 


J. F. Williams, of 


School. sponsor of 
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re iub vofigimating the wb j ‘ 


the O. G. A. “This has 


been our mott t 


yur aim. Over Discouragement Mountain a 
through Improvement Morass we have strug 
gled until at last w bel ‘ we have s 
root o Banner Heights D \ mind 
going leg il 1 | ips the ef 
is te ed ur ea g to t 
teacher Ss cast i ‘ will wag 
tl it every re ) these s ents kn ws the 
Lo est art e by art It was wn. thous 
and =| il see ft genera rn ement 
evervyve cs enmans p \ i Surprise 
ri is been tne tact t ents t 
tl rip s lave impr t } re ? per ‘ 
even ? ug! we Ve , ‘ hes practi 
rar ‘ 





rp ams 
vou will discover with vo é t 1S¢ 
est tives te t t are st p 
ectly exe ute wit . ‘ n ‘ 
kill naturally make transcription easier a 
n rate he se there will bi es 
Z ve ‘ ‘ utiines | 
surprise would he 1” tre \ ’ fa in 
roven trans | g ski Mrs Emr 
Cong . I i i net ered by mal 
to aders as i gy WO! st place 
the Ste wrapl ( ontest a g ther sh . 
al writihg ~ esses ~ wmitted the be 
px 1m at sine i vritt pt this tin 
and she 1 it pract to practice 
{ ‘ vel NY | I ne ft illa 
© spe 00 words 1! t Io I D i 
! 1 Medal ‘he basic writing skill that 
produces good notes, fluently ex ite makes 
2 a c I apid i i ent ! the sper 
lasse \n almost perf ind-writ 
vie as SYI ronized in many instances wit 
the s esstul attainment igher sp 
’ 
iwards, many of our Gold Mee sts holding 
the (, ld S< il Super r Me t Cert ite 
the highest award made for shorthand writing 
stwle 


magnificent job of tea g writing ve 
nade t Conte 4 itstanding success, ma 
ve als add our sine k y r vou 
patience, your good 1 your friend 
vords of We need we 


med—a t them! As w eflect uy t 
strides that have hee mace tra < r 
land writers throug the twe y-SIX vears 
luring which this Contest has been an annual 
event, we know that a great deal of credit 


goes to those teachers who. by their tireless 


and 


enthusiastic effort, instill in their students 


a desire to perfect their skill] and rate among 
the best shorthand writers. It is a job wel 
lone, and we salute vou' 
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Individual Winners—1938 O.G. A. Contest 











Fir Prize W ER ‘ , 5 Cup: Clydine Dawsor \g M ‘ ‘ 
Sf lwate Ok ah n 
Seconn Prize W NER (top le Gold ¢ G. A. Medal: Madeleine |! i \ \ y, & 
ome (Te el » oO { 
Tuir Pe e WINNER ‘ enter Sslrer ¢ 1 Meda { W h ( Che k 
Foundry, Kampar, Perak, Fede A M y § 
t aru ft e W NER ’ nter Delus Gregg | entair \ ! \\ y cg 
s Angeles. Calif 
Nex Five Pa ‘ } rhrook |} k 
Winner Pr nd sersemF 
Hayao Takashige, Margaret Dietz Commercial S H Haw 
lony Esposit Haverford Township High S : Uy I ' 
Clifford Cook, District Court Reporter, Kemmerer W yoming 
ella Dupuis, Assumption Academy, N et. QO ( 
Margaret Riedel, Decatur High Sct ) 
Next Ten Ptaces regg Shorthand eporti , 
‘;seorgia Hostettler, Illinois State Norma! University, N I 
Serena Millett Gray's Business ( eat I r M 
Frances Cox, Coldwater High Sct ( ‘ M Rg 
Jane Sam, Fresr echnical S Fr { f 
Bertha Kuciskis, Dracut High S - Dra M 
Clotilde Estades, Central High S . Santu Puer R 
Elizabeth Meder, Morse ( re Hartt ( t 
Virginia Andrews, Mansfield High Sct Mansfie Mass 
Mildred Masatsugu, TI Pt ps Commer S Hor Haw 
Des Neiges Maher \ 1 Anna, I Y ‘ 
Grour—O. G 4. Bracelet 
Norma Illinois 


Sreciat Periz 
Ruby Bruninga, Illinois State Normal University . 
Doris I. Standish, Heald College, San Jose, California 
Rachel P Academy, Nicolet, Quebe Canada 
Reeva M. Senseman, John Harris High School, Harrisburg, Pennsylvania 
Box 155, Route 2, Gilroy, California 
3510 S. Ridgeland Avenue, Berwyn, Illinois 
Joseph Sche Omah Nehracka 


irier, Assumption 


Lena Patane, 


Fmma A. Ronge, 
Mary Medina. St 
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00” Club Banner 


 ) 


Team of 515 students that won a “ 


Contest 


A, 


ollége O. G. 


~ 
4 


Woodbury ( 


Club Banner W inners 


“Century” 


Other 
00 or more students that made a score of 60 or better received a beautiful large banner denoting the “Century” club in which it qualified.) 


, 
5 


(Bach school having a club of 


Hempstead, 


Banner—Hempstead High School 
New York 


ib 


High 


. 





s 
rf 
4. 


rk 


er 


Banr 


Wadleigt 


tudents 


students 


58 


sylvania 





lladelphia 


23 students 


I 


Decatur 


stur High School 
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Awards Made in the School Division of the 


Annual O.G.A. Contest, 1937-1938 


GRAND SCHOOL PRIZE 





Silver Loving Cup to the School and $100 to the Teachers 
Decatur High S - Decatur, Illinois, Mary Parker, Dorot P. Redka, Norton 


Rosan, and Ida Shapiro, teache 


s ler alifying for O.G.A. Membershig af ( iP s 


DIVISIONAL AWARDS 








First Place hed unin 
2 \ » Anr I hine Quebe Canada Sister Mar 
Silver Loving Cup to the School and 325.00 to the . ane a ~ 
Teacher VM ediatrss acher 
. lente tr 1 “ of 4 M 
Hicu Scoot anp ( ece Diviston: Fresno Tech bership. 9 for Gold Pin. Score 76.2 
nical Junior College Fresno, California Ethel 
McCormack, teacher Neat Five Places—-Banner Schools 
12 lent t slifying for O.G.A 
‘ : for G re 81.7 
fen , Gold |! - . Prize-School Banner to the Schools and Esterbrook 
. . . P > sk § o a 
Peivare Scuoe — Barnes School of Com Fountain Pen Desk Set to Teachers 
erce Denver ( rado Hele Linea Rosedahi Hicn ScHoot anp ( ece Division Hempstead 
eacher High School, He te New York, Anne Silver 
250 fent n team, 200 qualifying for O.G.A Georgia Hoch, Wiima , and Leslie Lewis 
Membershiy mer Gold P Seore & teachers 
. ' tuder j qualif OG.A 
PAROCHIA Scuoot Division Seton High School oa — 85 for Gold Pin. Score 16.2 
Ci nnat ul Sister Aisce erome and Sister 
Cerite, teachers Oklahoma Agr sltura 7 Mechar : ( ere Sei 
) students in tea 148 qualifying f OGA water, Oklahoma, Willard Rude, Ruby Hemphill, and 
Membership, 76 for Goid Pin. Score 8 Frances Henderson, teachers 
85 students in te qualifying for OG.A. Mem 
Second Place bership, 45 for Gold P Score 74.2! 
Second-Prize Banner to the School and Deluxe Grege racut High Sc! Dra Massachusetts, /canne 
Fountain Pen to Teachers M. Dosois, teacher 
_— ) students ‘ } fying for O.G.A. Mer 
Hich Scmoor ann Cottece Diviston: Wadleigh High bership. 22 for ¢ P “ . - 
School, New York, N. ¥ Thomas W. Byron, Gladys 
Huber Seale stherine Ward, Bernice Marple, Frieda us Cruces Union Hig School, Las Cruces, New 
Rubenstein, Evelyn Shapir Charlotte Rosner, Anne Mexico. Mrs S ms ae Rert E. Herfurt 
Dunnigan, Bella S. Lazarus, Ruth Greenwald, Eliza eachers 
beth Schiebe eraldine McMahon, and Florence ao — slifying for OG.A. Men 
fronson, teachers ership, 25 for Gold Pin. Score 7 
xients in team s jualifying for O.G.A 
mbershiy 112 for Gold Pir Score 78.50 Santa ( High S > ta Clara, Ca 
; : rnia, Lillian E. Thompson, teacher 
Pav ATE. SCHOO! Division: Margaret Dietz Commer 6 students in team, all qualifying for 0.G.A. Mem 
ial School, Hor u, Hawaii, A. Margaret Diets bership. 14 for Gold Pin. Score 2 
ilice E. Wall and Virginia Bush, teachers 
84 studer in team. « ualifying for O.G.A Paivate Scuoot Division: Churchman Business Co! 
Membership, 43 for Gold Pin. Score 80.2 ege, Easton, Pennsylvania, Karl Marshall, H. W 
: , Warren, Viola Hopkin and Esther Spangenberg 
Parocutat Scuoot Drviston: St. Joseph School, Con teachers 
nt +} | henh : v’ } shes 
ver t of e¢ Good Shepherd, Omaha, Nebraska, Sister 86 students in tes 82 qualifying for OG.A. Men 
Mary Consolata, teacher bership, 42 for Gold P Score 77 
21 students In tean a qualifying for O.G.A. Mem 
bership, 13 for Gold Pir Score 77 Heald ( ege, San Jose, California, George E. Pople 
eacher 
Third Place f students | ea ‘ qualifying f 0G. A. Mea 
bership, 41 for Gold Pir Beore 7¢ 
Third-Prize Banner to the School and Deluxe Grege <a 
Fountain Pen to Teachers Humboldt College, Minneay s, Minnesota, Mrs. J. f 
cterson, teacher 
. . : 1! _ 
Hicn SCHOOL AND COLLEGE Division i Illinois State 32 studer , sli qualifying for O.G.A. Men 
rma niversity, Normal, Illinois, Alte J. Dey and bership ) for Gold Pir Seore 75.25 
iibert Fries, teachers 
127 student team. 12 wuslifying OGA Dunsmore Busine ( eg¢e, Staunton, Virginia, Ray 
Membershiy for Gold Pin. Score 77.75 Bishop, teacher 
. i? stude sis ‘ qu fy for O.G.A. Mem 
Private Scuoot Diviston: Benson School of Com bership, 16 for Gold P Score 73.25 
erce, Clovis, New Mexic John Benson, teacher 
28 students in team, all qualifying for 0.G.A.. Mem lilincis Commercia ( ege Champaign Illinois 
bership, 16 for Gold Pin ore 78.50 Phebe E. Myers, teacher 
. . 102 student ean 4 qualifyir for 0.G.A. Mea 
ParocniaL Scoot Division: West Philadelphia bership 30 for Gold Pin. Score 72 75 . , 
Catholic Girls High School, Philadelphia, Pennsy! 
vania, Sisters Rite, Veronitea, Austin, Marienita, ParocutaL Scnoot Division: Holy Angels’ Academy 
Davita, Aletha, Carletis, Marianette, Agnese, Rose St. Jerome (Terrebonne), Quebec, Canada, Sister M 
mary, Angela Merici, and Roselyn, teachers Rose Lillian, teacher 


584 students n tean Qu 


.~ a ifying r OGA 22 students in tean 1 ju fying for OG A. Mem 
Membership. 7 for Gold Pin 


. r 
Seore 76.2 bership. 12 for Geld Pin Beore 75.25 
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Fresno Technical Junior College, 
Fresno, California 


First Place, High School 
Division 


State Normal University, Normal, Illinois 
Third Place, High School Division 








‘ 
. 
¥ 


™~ 


y, we) 
EO ae, ae 
: Sar eo ee we ry “25 . 
Agricultural and Mechanical College, Stillwater, 
Oklahoma 


School Banner, High School Division 


. 
- s 


Dracut (Massachusetts) High School 


School Banner, High School Division : 
Union High School, Santa Clara, California | 


School Banner, High School Division 





(Wyoming) 
Mention 


High School 
Banner 


Douglas 
Honorable 


New York 


School Division 





~ 
~ 
= 
~ 
~~ 
oS 
= 
° 
_ 
> 
= 
. 
> 





High 


Mexico 


Second Plac ¢. 
New 


School Banner 


High School Division 


1938 
W adleigh High School, 


Union High School 


School Banner, High School Division 
Las Cruces, 


Tue Gaece Warren. June, 
Hempstead (Long Island) High School 
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The Assumption ( eRe ngkok, Siam, Brother Jesus Mary Academy, Fal! River, Massachusetts, Sis 
Rogatien, Brother Louis ga, and Mr. J. Boon ter M. St. Hilda and Sister Marie de Massabdielle 
Yuen, teachers teachers 
76 students in tear 1 qualifying for OG.A. Mem 45 students |i team, 43 qualifyir f 0.G.A. Mem 
bership, 42 for Gold Pir Score 73.50 bership. 16 for Gold Pir Score 67 
Assumption Academy, Nicolet, Quebec, Canada, Sister Rosary High School, Columbus, O} Sister Mary 
Agnes-du-Sauveur, teacher uthbert, teacher 
14 studer n tea 1 yualifying for O.G.A. Mem l student ir eam. all q f af O0.G.A. Mem 
bership f Go I ~ 2 bershig ll for Gold Pi s " 
H ble \ i ‘ 
onorable Mention Clubs 
Honorable Mention Banner to the schools making scores of 65 or higher 
San Jose State Colleg San J California, Guy G. George East High School Akron, Ohio. Martha M Daige. Olga 
teacher Score Johnsor teachers Seore 67.2 
South St Paul High Sch & s Pa Minnesota, Belt Valley High Schau Belt Montana Louise Kellan 
Marie Mahaffy, Betty Kral, teach Score 72.25 teacher. Score 67 
Sequola High School, Redwood City, California, Joseph De Morse College, Hartford, Connecticu Orton FE Beach. Launa 
Brum, teacher Score 71.2 A. Sextor Ruth BE. Pauw teacher Score 66.50 
Albuquerque High Scho« A lbuquera New Mex Lillian Coldwater High Schoo Coldwater M gar Carrie Kemp 
M leke Jean Mare? Florence McKnigt teachers ster. teacher Score 66.50 
Score 71.25 Massillon Commercial Institute, Ma oO Lois Hoste 
Huron High School, Huror So D : Laura Bri € er, teacher Seore 6 
teacher Seore 71 Gray Business College, Portiar Ma Ma S. Haskel 
Central High Scho Sar € I r Ri Alejandrina teacher, Score 66 
Aponte, teacher. Score 70.75 Convent of the Holy Names, St. Lamt Quebec, Canada, 8 
Haverford Township High Schou Upper Dart Penr vania ter M. Delia Louise. teacher. Score 6 
Lena H. Rohre teacher Score 2 St. Angela Convent, Montrea Queb ( . r Marie 
Walnut High Scho Achy or Essa W teacher Perpetue, teacher Seore 65.7 
Score 69.00 St. Mary Academy. Cristoba inal Zone, & er M. Geor 
American Academy Larnaca ( s He teacher gina. teacher Seore 65 
Score 69.25 Lodi Ur High Seho Lodi, ( f a B h H. Burre 
Stamford High Scho Stamf ( Marion |} ach Score 65.50 
Morse, teacher. Score 68.25 Roseville Township High Scho Roseville, Illinois, Floren 
Kauai High School, Li! h : Hawa Gene I le Harper, teacher Score 65 
teacher. Score 68 Catholic Training School Provider K j Island, Sist 
Cushing High Schoo Cushir Oklahoma, Ti a Zellers Mary of St. Dosithea. teacher. Score 65.2 
Goss, teacher, Score 68 Fajardo High School, Fajardo, | R Ang Ordonez 
Williamsport Vocational School Williamsport Pennsylvania teacher Score 65.25 
Bryce Sardiga, teacher. Score 67.75 Weich’s Business College, Oi! City, Penr var Mrs. E. BR 
Tigard High School, Tigard, Oregor Nellie W. Elwert, teach elch, teacher Score 6! 
er Score 67.75 High School, Douglas, Wyo., J. F. W 4 teacher. Score ¢ 
Additional School Awards listed on page 492) 


Winner: 


T 


manship attained 





HE following write 


represent their class 


A 


Lois Adams, 312 East Gaul 
t Hazel Park, Michigar 

E. C. Amastasselli, Gregg 
Shorthand School, Tilentsir 
North China 

Edna Annett, Thorntor 
Academy, Sacc Maine 

Ruth Armstrong, Union High 


New 


School 


Mexico 


Las Cruces 


B 


Catholle Gir 
West Phila 
Pennsylvania 

Baum, St. Mi 

Commercial High 

Baltimore, Mary 


Barr 
School 


Anne E 
High 
lelphia 

Margaret 
haeis 
School 
and 

Frank G 
School of Commerce 
burn, Sask Canada 

Margot Beck, 14, Rosengasee, 
Schaffhauser Switzerland 

Rita Bellerose, Holy Angels’ 
Academy, St Jerome 
(Terrebonne), Quebec, 
ada 

Gladyne 


Weyburn 
Wey 


Baxter 


Can 


Biggerstaff Benson 


School of Commerce, Clovis 
New Mexico 

Lorene Birkemeler, Heald 
College, San Jose Califor 
nis 





of Special Mention Individual Contest 


rs who received the Gold Pin for Honorable Mention were chosen to 
wr their state in this yntest because of the beautiful shorthand pet 
Margery Ann Bodkin, Wood Joseph Christiar St. Pat I mn Diner Barnes School 
bury College, La Angeles rick’s School, Frederiksted f Commerce, Denver, Cx 
California St. Croix, Virgin Islands rado 
Inez Bowman, 621 W. North Ariel Clark, County High Vella Jean Dowing, High 
Street, Kenton, Ohio School, Kimball, Nebraska Schoo Trinidad Coloracde 
John Brachna, Chestnut Mary Coles, Wadleigh Higt Bill Dowr Sequoia High 
Ridge, Pennsylvania School, New York, N. Y¥ Schor Redwood City 
Aldena_ Brolin Belt Valley Thelma Cordeau, St. Louls California 
High School, Belt, Montana Academy, Lowell, Massa Jean Dunbar High School 
Eda Brondello, Box 257 husetts Las Vegas, Nevada 
RK. F. D. N San Jose Joseph Cully 19 Lawnbrook 
California Ave Belfast, Northerr E 
Gene Brook Box 489 Ireland . D ' ' Acad 
Estevan, Sask Canada Dolcie Cuplin High School, ~ 
Barbara Brown, St. Joseph Ainsworth, Nebraska emig Ts . Tampi 
High School, Wapakoneta Mex 
Ohio D : 
Mary ¢ Bulger, De Pau! F 
Secretarial School, Chicago, 7#9¢t Dailey, St. Mary's Christian Farrelly, 17 Hosp! 
Iilinois Commercial School, Roches . Senne Che ieonted 
. ter, New York ' = 
( - . St. « x, Virgin Islands 
‘ Helen Darby, High School J 
. N as B. Fazor Nar 
Viney Campanile, High Carrollton, Missouri aaeat . 
School Asbury Park New Jean Davisor 2600 North Agg hea irigao, Phil 
Jersey Kedzie, Chicago, Illinois .\"' _— = 
Janet Caufield, Woodbury Wilma Deines, Barnes . = . . 
j Topeka. Kansa 
College, Los Angeles, Cali School of Commerce, Der Gesmen Sreneniid il 
- ancesk ides Ameri 
fornia ver, Colorado . 
Mildred Cederberg Firth Mary Deviatka, 357 Berger P Academy, Larnaca 
Idaho Street, Newark, New Jersey = . 
. . . > . higer Fujikawa, Eleele 
Amelia Ceragoli, Girls’ Cer Elaine Dias, Convent High ae Hawaii 
tral High School, Butte School, St. Kitts, British , 
Montana West Indies GC 
Edward T. Chang, 161 Julia Maria Dias, High ot 
Houghtalling Ave Hono School, Fajardo, P. R R. A. James Gee, Kamloops 
lulu, Hawaii Betty Grace Dille, Shawnee- Business College, Kamloops 
Josie Chessare, R. F. D. No Mission High School, Mer B. C., Canada 
1, Montgomery, New York riam, Kansas (Continued on page 503) 
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of writing developed by successful contestants 
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Barnes School of Commerce, Denver, Colorado 


First Place, Private School Division 


Churchman Business College, Easton, Pennsylvania 


School Banner, Private School Division Benson School of 


Third Place, 


Dunsmore Business College, Staunton, Virginia 
School Benner, Private School Division 
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Vargaret Dietz Commercial School, Honolulu, Hawaii 


Second Place, Private School Division 


Commerce, Clovis, New Mexico Heald College, San Jose, California 


Private School Division School Banner, Private School Division 


> ‘ x} 
AAG} 


(eheleus £0f-f ee. 
.S. eV ¥ - SA e. 


ab 


< x ' og? 


College, Minneapolis 


sota—School Banner 
Illinois Commercial College, Champaign, Illinois 


School Banner, Private School Division 
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More Honorable Mention Clubs—All Divisions 


Gold Seal Honorable Mention Certificates to the 


Alaska 


High School, Juneau, Zora 
Brown, teacher 
Arizona 
High School, Ray, Don M 
Frasier, teacher 


California 


Brea-Olinda Union High 
School, Brea, Mrs. Beatrice 
Nebel Helmick, teacher 

High School, Canoga Park 
Rose V McGonigle. teachet 

Union High School, Corona 
Marion Dizon, teacher 

High School, Jackson, Theresa 
Silva, teacher 

Chaffey Junior College, On 
tarlo, Emma M. Ordnung, 
teacher 

Union High School, Oxnard 
Mrs. Ada B. Booth, teacher 

Herbert Hoover High School, 
San Diego, Mabel B 
Exison, teacher 

Lassen Union High School 
Susanville, Mrs. Adelene 
Jensen, teacher 

Lamoree School, Ventura 
Ruth Dison, teacher 


Canada 


Mount &t. Bernard College 
Antigonish, Nova Scotia, 
Sister St. Mary Donald 
teacher 

Joubert School 
bec, Sister Emma of Wis 
dom and Sister Marie 
Angele du St. Sacrament 
teachers 

Convent of the Presentation 
of Mary, Drummondville 
Quebec, Sister Mary 8 
Rodolphe, teacher 

St. Mary's Academy. Halley 
bury, Ontario, Sisters 
Sainte-Ludivine and Gerard 
du-Redempteur, teachers 

Notre Dame Secretarial 


Dorval, Que 


School, Montreal, Quebec 
Sister St. Mary of Sion, 
teacher 
Our Lady of the Sacred Heart 
Convent, Ottawa, Ontario 
Sister St.-Celestine, teacher 
Holy Rosary Commercia 
School, St. Stephen, New 
Brunswick, Sister Margaret 
Marie, teacher 
LeRoy Business College 
Westmount, Quel Max 
R. LeRoy. teacher 
Colorado 
High School, Colorado Springs 
Pearl V. Turner, teacher 
High Schoo Greeley, Su 
sannah Moss, teacher 
Connecticut 
Bassick High School, Bridge 
port Helen Werner, 
teacher 
High School, Hartford, Hazel 
M. Creamer, Amelia H 
Voigt, Clarice L. Frissel 
Mrs. Alice Hickey Cannon 
Rose M. Conway. and 
Agnes M. Myers, teachers 


‘ t H Sct Water 
t Siste = M 
Der ar S Agr 
Martyr acher 

i } So how WW 
Anne We eache 


Bea » « ee W g 
\ I W ht 
Ow lolyr A Marsha 
acher 
{ ke ( t Wilmir { 
RK. S&S Pepper, teact 


District of Columbia 


Anacostia Junior-Senior Hig! 
School, Washington, Grace 


Hawaii 


Hig s Hil Maxis 
Ww r teacher 
Cannon School of Busin 
H Zella B. Nick 
1B ‘ GU Jor 
St. I ( eee H 
B Ja Ww } 
, . 
High Seho Walluk M 
Yoshir Nashiwa teacher 
Illinois 
Tow ip High Scho A 
mptior Margare Ss 
; . 
nr ‘ r Townshiy Hig 
S I ood LD 
1 ) 
Township High Scho Car 
mi, Kendric Bangs, teacher 
Josephinum High Net 
Chicago Sister M Dic 
nysia af s er I 
eachers 
Lourde High School ( 


igo, Siste Mary Clemer 
tia teacher 

St Casimir Acaden Ch 
azo Sister M Viatora 
teacher 

st Joseph Commercial! 


Schoo Chicag Sister 
Maura, teacher 

Community High School 
Eimwood, Mary France 
Neff. teacher 

Township High School 
Eva n Mrs Rutheda 
Hunt Beardsley, teache 

Harter - Stanford Townshiy 
High School Flora Mr 
May A. Gibesor teacher 

High School Huntley Har 
nah Martin, teacher 

Nazareth Academy La 
Grange Sister M. Juliana 
‘ er 

Empire Township High 
School, LeRoy. Eva Jane 
Robinson, teacher 

Township High School, Rob 
inson, Ruth Powless, teach 
er 

Sacred Heart Academy 
Springfield, Sister Mary 
Victor, teacher 


Westville, Jo 
teacher 


High School, 


sephine Redulis 
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Schools 
Indiana . A 8 
‘ Ss H 
St. Fra High Set xz and Pa 
Laf a er AY | ] “a es ° 
2 ~ " Set Wet 
8 Ma 
lowa 

— . . Michigan 

s Mary 4 
- M : ( ‘ 
Mount St. Rose 8 D B ‘ 
1 e wae M ‘ ‘ M nex eact 
—- oot BM Gems : iW s - D 
teachers Ma Hur . 
High &1 Guthrie Cs 
Mrs. Ruth L. Turley i H Sct D 
. H I 
ligh Ss M t r 
Mae M. Har ' H 8 Grand 
High 8 M keta idah F. W e act 
Eliz " L ge High Scho Hazel | 
I : T : ‘ h 
st. M H S Jack 
Kansas es - mesine 
I Hich 8 Wy 

High Sch Mary Wende Walther 
Irene { ager te 

High School Salina } 

e McCa act 
High & T H. D Vinnesota 
= tw teact 
| ~ . Ker Ml 
Louisiana ired w ' 
H Ss I 
St. Mary Dor é A ! 
ge New O Ss 
Mary Lig 0.1 iH 8 0 Ly 
on ae R. Lane act 
HW Ss I M 
Low acl 
Maine 

High S I ' Missouri 

Esther EK. J f 
_ H S ‘ 

Thornton Aca Sa V a Leech t 
Melba E. R M A Ma 
sonshen ~ MI 

High Scho Ss I and 
Ruth E. McLel St H Set 8 

al é S M. Pa 
Maryland 
Montana 

I t ef N Dam 
Ba P S Mary High School Ba Ha 
Renigns end Mary Fridias A. Huber, teacher 
teachers B ers; ( 

St. Michael's ¢ cla Butte, } eth M 
High Scho Baltimore D ey her 
Sister M. Salesia, teacher High Sct H Cet! La 

Bethesda-Chevy Chase Senior ‘ r, t 
High Scho Bethesda 
Lillian G. Moore teacher 

. or Nebraska 
Massachusetts ' Set S fT 
‘ Ola act 

St Louls Academy Lowe 
Sisters Saint Jear ! 

Cenacle and Marte Ne vada 
Loyola, teacher HW a [ \ 

St. Ann’s Acaden Mar! Ror ; E : ~ 
boro, Sister M. Eugene . . - 
Jesus, teacher 

Notre Dame School. Nort! New Jersey 
Adams, Sister M. Edmond 
teacher Ss I f e Cross Sect 

St Joseph's High School. ‘ y s Cs 
Roxbury, Sister M. Ave I s and Heler 
line, teacher Mary eacher 

St. Joseph Academy Salem Hich Sch Linden Viola 
Sisters Frances of 8 McBride eacher 
Joseph, Marie -de-Lourdes s P s Commercial High 
and Antoine-de-l'assomp Sc hoc Newark Sister 
tion, teachers Mary Carmella, teacher 
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- ' Bich Scher = North Dakota Oklahoma Washington 





N ‘ B 1 R 
' ‘ — High Set Wewoks, RI High Scho Centralia 
YWCA Serre Sob : . ' Cooper, teacher } ence Irle eacher 
~ end 
Newark e Pelffer _ Bilendel Ruby Hi Sc Dox Cheney Lattie 
set Oo eacher ) > Ml te her 
a ante High 8 Mandan, A. H Ovegen igh Scheel, ‘ 

c . Hig Set ‘ her St. Joseph Academy, Px ' . Enumclaw 
North A t Sister m, Sister Mery B ~ i L. Hanson, teacher 
Catha ‘ . eacher eacher Hig Schoo! liwa Marie 

er B = oO} K wugh. teacher 
wo : , . 
Wickatunk, Sister Mary of Pennsylvania ', © High School, Ses 
Sr ‘ hos Ly Daver teacher 
H Se has Caldwe Eu High S% hoo Connellsville ee Mary's Academs Wir 
Fitet e r Mar M. Lamb and wk Sister M.  Dolortne 
~ - ( er a « r ‘ her 
New Hampshire , Hes - : - — ' 
Sc hoe ‘ Sisters John Ha High School 
Mary Leonard and Mary Ha burg, Anna E. Read Wi 
scons 
f New Ham; Norbert, teachers 1 Elizabeth H. Gintzer COCONSER 
re Durham Rut! ‘ e lohn’s Hich School ea Merr Commercial College 
4 her Deint - aese Pat ‘A a © Hie M Mrs. C. F. Noble 

Hesse B ss ge ». teact s j Sera VY teacher 
Mar Ml Goff @ ' ph Higt Se hor “ hoe ' Higt Reh Miltor 
teact Ico . & Mer Mar / K 4 Agnew 

guerite, te . Rhode Island pens 
Regina Higt ~ Nor . 
New York coed. Sister M Maxilinds. Hlll College, Woonsocket Fon eign 
1 . Mayt ’ ‘ r r Grege Shorthand Scher 

Central § ‘ Park t. Mary’s H Se Sar I N China 
Mrs. PD I t ky = Mary de South Dakota ( » BE. N . teacher 
teacher sachet ‘ I Tan 

Riverside H . f ‘ > Sidney I $ » Car \ Mexi Margaret M 
falo. Na A ~ HW ] t ginia & Haynes teacher ‘ : ache 

‘ r H ~ w“ High Scho Cha ‘ = I k's Se Freder 

St. Joseph Sct ‘ es H I Liddle Audrey ( er ed, mt. ( x, Virg 
ba r M I : f 4 Ca H High Scho Lead N s F | : = ’ Mery Le s 
Je act Na t p ‘ , 

> . : - ’ 
Red Seal Honorable Vention Certi fic ates to the Se hools 
Arkansas Estevan Business ‘ Ke I H S Law ' ord Fo Searles High 
; Estevan, Saskatchewar renceville Mildred Thon ~ Methuer Flare 

Holy Angels Aca Helen C. Brooks, teacher m, teacher Whitehead, teacher 
les eien tion St. Paul School, St. Pa High School, M Holy Trinity High Scho 
Patricia echer Alberta, Sister Simon-Her josey and M . Roxt ¥. Siete Mary 

mann, teacher La a eacher 
Weyburn School of Commerce ‘ 
California \\ n, Saskatchewan : 
Hilda F. Blackwe 

High Scho Chino Wilma t er - | Seb Ruth 
Appleton Horner, t« r . BE. Dag 

High School G ’ I . , s « us 
gene Herron teacher Connecticut Community High Scho M Pf 

Union High Sel King Central Hich Scho Rridge West Chicago, Henrietta J 
City, Bertha K { R » Mo Golof Luecke, teacher . caste Business 
sanaes asco Ti ge. I Leona } 

. WT ’ Sadie FE. Dari 

Abraham I n Hig TT ent Fast Hartford avis « 
re li ‘ . _—— . ‘ - Indiana Ne em Flar P tea 

Kathryn B eacher 
J. Butler, tea r Rulk y High Se Har Hich & iH 1 

Belmont High 8 Los A ford, Genevieve M. M martes “ne Michigan 
geles, Pa E. hee i 
cer - we H Se Pox Allegar 4 

James A. ¢ a Sartford, Sister Marie F field. teache 
Seb I ‘ Af ame as senchen lowa Ottawa H Higt s 
+ Gow Ml , Grand Rapids, Zora I 

' 7 . ~ | iH ei ' “ 
Bailey ‘ } I Illinois . ~ : : aby teache 
mey. teach Hig Set iox Sa Ste 

Union High § @reans M High Scho A High School and Junior | Marie, Marion D. Wend 
Martha Z. § S M. Tt exe, Mason ( Grace sensinns 

Hich Sect 4 r = were and Gledvs ¥ 
ge. 1 0 Hig Scho Calr Laure ? Vinnesota 

. ‘ her i teacher 

Clark ‘ 

' ng 8 River ‘ nity High Seb Kansas Northern Business College 
Mrs. W » De Forest Ca ' Laura K F He { Mrs E M 
Ohmen te ired te her } h Sehool. O re Kat? Sathre tea: her 

Union Higt re Ss » St Augustine Hi & ho Hughe eacher i. h Junior College D 
a. Sein OF Bieeteen Chicago, 8 Mary th, Howard E. Sleeter 
teacher Aloysine & Mary Anto Massachusetts teacher 

Tamalpais | » Wis School nita teacher Hich & “ Ma : Wer 
Sausalito, Mrs. Emma M. High School, Exwarcsville High Scho Agewan h Dehi, teacher 
Taylor teacher Mary Keoue? and La ne Gertrude M Relyea end f 1 (Couns Academy Ma 

Phineas Banni: High School Pierson, teachers He Heniersor ka Sister Mary Ambrose 
Wilmington. Mrs. Josephine Senior High Scho Gales ea: hers acher 
T. Herrison. teacher burg Frances Moser and Pre s Blood & Holy St Margaret's Academy 

Mildred L. Johnson ke, Sister M. Laut e M ea : Sister M 
. tea hers teacher H her 
Canada St. Francis Academy, Joliet. St. Joseph's High Schoo ! s M » 4% 
Sister M. Angela, teacher Lowell, Sister Jean-Marie W Aller teacher 

Sacred Heart Academy La Salle-Peru Township teacher ‘ en fs Hened s 
Bathurst, New Brunswick High School, La Salle, Senior Hich School, Mans Joseph, Sister M. Jane 
Sister Marie de Lourdes Mary W. McLaughlin field Gertrude F Ole teacher 
teacher teacher teacher Continued on page 4%6 
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St. Joseph School, Omaha, Nebraska 
Second Place, Parochial School Division 


Seton High School, Cincinnati, Ohio 


First Place, Parochial School Division 








Villa Anna, Lachine, 
Quebec, Canada 
tied for 
Third Place, Parochial 
School Division 


Holy Angels’ Academy, St. Jerome (Terrebonne), 


Canada 
School Banner, Parochial School Division 


Central High School, Santurce, Puerto Rico 


Honorable Mention Banner 
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Assumption Academy, Nicolet, 
Quebec, Canada 


School Banner, Parochial 
School Division 
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Jesus-Mary Academy, Fall ¢ 
River, Massachusetts ¥ 


School Banner, Parochial 
School Division 
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Rosary High School, Columbus. Ohio 


School Banner. Parochial School Division 
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Gray’s Business College, Portland, Maine 


Honorable Mention Banner 


Stamford (Connecticut) High School 


Honorable Mention Banner 
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Mount Eudes School, St Buffalo, Mrs. Marguerite Pennsylvania W ashington 
Paul, Sister Mary of St K. Emmerling. teacher . 

Germaine, teacher Berkeley Liewellyn School State Teachers College, High School. Port Townsend 
- . New York, Mary M. Jost, Bloomsburg, Marguerite Mrs. Emma Pringle, 
Missouri tcacher Murphy, teacher teacher 
St. Mary's Commercial St. Aloysius Commercial Knapp’s Modern Business 

High School, Chillicothe, School, Rochester, Sister School, Pottstown, Sister College, Tacoma, Mrs. L 
Alice Lawler, teacher M. Pauline, teacher M. Jutta, teacher I. Langlow, teacher 

St. Joseph's Academy, Chil . Vancouver Business College 
licothe, Rose Benning and North Dakota Vancouver, Mrs. BE H 
Sister M. Annunctata, Rhode Island Joyee, teacher 
teachers High School, Bismarck, 

Loretto Academy, Kansas Juanita M. Edick, teacher St. Clare High School . ps es 
City, Sisters ~ gy = hy —_ = ha Woonsocket, Sister M. & West Virginia 
Alice and Angela Augusta ing lan Sister ith, Casci teacher : 
teachers teacher Rite de Cascia, teac Senior High School, Charles 

St. Alphonsus High School, . ton, Martha G. Frazier, 
St. Louls, Sister M. Justin Ohi South Dakota teacher 
esacher 10 Weir High School, Weirton 
" , rashinet iam } teacher 

High School _ Washing on St. Joseph High School, Nerthweet Collese of Com Miriam Mahi, teache 
Leona F. Evans, teacher Wapakoneta, Sister Mary merce, Huron, Nora V 

Gervase, teacher Hanson, teacher Wi . 
sconsin 
Nebraska Central High School, Xenis, High School, Milbank, Gen ese 
Gladys Beal, teacher evieve Kuhns, teacher High School, Algoma, M 

St. Agnes Academy, Alli Kindsvogel, teacher 
ance, Sister M. Edmond, Oklahoma V High School, Jefferson. Hazel 
teacher ermont B Hein, teacher 

High jae Crete, Virginia McAlester High School, Mercy High School, Mil 
M. Gahe, teacher McAlester, Laura Van Hill, High School, Burlington waukee, Sister M. Wint- 

High School, Kimball, Ruth Ruth Henderson, teacher 

teacher fred, teacher 
Maulick, teacher 
Public School, Seribner oo er 2 P 
Irene Mestl, teacher Oregon Virginia Wyoming 
New York Union High School Forest Thomas Jefferson High Natrona County High School 
Grove, Mary A. Parkinson School, Richmond, Marion Casper, Nellie M. Convy 
¥.W.C_A. Secretarial School teacher F. Smethie, teacher teacher 
Blue Seal Honorable Mention Certificates to the Schools 
District of Columbia "sh School. Nokomis, Cathedral High School 
Alabama f Allene Bright, teacher Wichita, Sister M. Evelyr 

Senior High Schoo! Tusca St Paul's Academy, Wash- University High School. teacher 

owe e M Normal, Mary D. Webb, 
loosa, Irma Blanche ington, Sister Mary Al nition K k 

verna, teacher entucky 
MeDavitt, teacher erna r Acotems of Gur Lety, Pe- ; 
° oria, Sisters Anna Adelaide : . 
Notre Dame Academy, Cov 
Arkansas Florida and Anne Edward, teachers ington, Sister Mary Clareta. 
Muldoon High School, Rock seacher 

St. Scholastica Academy, Palm Beach High School, ford, Sister M. Carmel, ° 
Fort Smith, Sister Mary West Palm Beach, Fay teacher 
Andrew, teacher Hamon, teacher Township High School, Sand Maine 

: : wich, Ladine Cochran, 
California Illinois teacher Edward Little High School 
Township High School, Sen Auburn Frances Woods, 

Union High School, El Community High School, Al eca, Nellie Britch, teacher teacher 
Monte, Emma L. Taylor tamont, Everett L. Hoag High School, Winthrop, Mar 
teacher teacher Indiana guerite Tapley, teacher 

George Washington High West High School, Aurora 
School, Los Angeles, Mar Martha M. Hood, teacher High School, Columbia City 
guerite Hallinan, Marie Trinity High School, Bloom- Georgia Heal, teacher Maryland 
Mullaney and Persis Por- ington, Sister M. Huberta, Academy Immaculate Concep nities , 
ter, teachers teacher tion, Ferdinand, Sister Buekt —_ —_— 

Glendale Secretarial School De La Salle Institute, Chi Mary James, teacher —— wand aed 

7 > . eache 

Glendale, Irene M. Arnold cago, Edward Dwyer, teacher 8t. Joseph's High School, . ~ . . 
teacher St. Barbara School, Chicago, Hammond, Sister Mary High School, Cambridge. 

Metre Deme Wich Sehesl Sisters M. Virgianne and Beatrice, teacher Hilda E. Harwood, teache 
San Jose, Sister Miriam Mary Luella, teachers George Rogers Clark High 
Julie. teacher St. Martin Commercial School, Whiting. Joan M Massachusetts 

High School, Santa Cruz School, Chicago, Sister M Coughlan, teacher 
Grace L. Sherman, teacher Thomasella, teacher High School, Bourne, Ruth 

St. Sebastian Commercial lowa D. Marr. teacher 
High School, Chicago, Sis St. Gregory’s High School 
Colorado ter Martin Marie, teacher High School, Albia, Fatima Dorchester, Sister Mary 

Colorado Woman's College, Walton School of Commerce, W. Follman, teacher Alice, teacher 
Denver. Jua Wagoner and Chicago, Grace Kille, Dominican Academy Fall 
Edna M. Jones, teachers teacher Kansas River, Sister Jeanne d' Arc, 

High School, Sterling Township High School, Di teacher 
mans v. Dempesy and vernon, Ruth K. Gibb, High School, Concordia, Miss High School, Greenfield, 
Hareld Ferguson, teachers teacher B. K. Crittenden, teacher Gladys B. Nichols, teacher 

’ Aquin High School, Free- Junior-Senior High School, St. John's High School 
- port, Sister M. Agnesene, Junction City, Ramona North Cambridge, Sister 
Connecticut teacher Wolkensdorfer, teacher Mary Eugene, teacher 
Broadview Academy, La Immaculate High School, High School, Scituate, Ruth 

High School, Danbury, Su- Grange, Mrs. W. A. Kleb- Leavenworth, Sister Mary E. Hawkes, teacher 
zanne Sadlon, teacher ba, teacher Judith, teacher St. Joseph's High School, 

High School, East Hartford Township High School, Niles Shawnee-Mission Rural High Somerville, Sister Ellen St 
Eleanor G. Connors Center, Mildred B. John- School, Merriam, Wilms James, teacher 
teacher son, teacher Atkeson, teacher (Continued om page 502 
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June Test Material 











[All clubs of test papers should be accompanied by a typewritten list { mames to expedite checking 
and insure accuracy in making out certificates Way copy is good as membership tests 
until September 25, 1934 
. Wh ° _— - eae, —— 
- . " ’ " g i ‘ ig 
O. G. A. Test Instructions . 
gler is give W het e mig sve ap 
. ' ‘ 4 , 1 6 
These tests are to determine your ability to write - ‘ ‘ ‘ ‘ Cal ES 
shorthand smoothly, fluently, and accurately Any be- late when t ght slippe \ iow 
dinning student who is able to make a creditable copy e was t ‘ c . 
of the Junior Test (page 504) may submit it for the co. P : ; ; ‘ . 
Progress Pin The test below for the O.G.A . 5 neu . 
Membership Certificate, can be written by any one s ‘ tint t \ 
who has completed the Eighth Chapter of the Manual! , r cal we . It ma hy 
Practice the tests as often as you like, comparing re > . ; 
your notes with the printed plates until you have . “ >< 
produced « copy in your best writing style Ask your c y : [ t i ! 
teacher to criticize your writing as you practice. Ob- ™ DS st et 
serve proportion in lengths, correct size of circles 
good formation of curves, and fluency of execution 
, : Senior Test 
\ mera ul ye made to earn n ey lt 
so (aft ] | ' ‘ ‘ +h ‘ \ ‘ 
y ] ] Ke i} gz snaps Ss W 1 I Type the following matter in your best style, para 
might k w son aut r r ¢ t that will graphing properly Copy tor the Table Mentioned 
‘ ke \ ee  : whe . ‘ which constitutes Part II of this test appears on 
y 1 ‘ . page 501 
reaily @ 
1 , ; , 
I ix¢ are » « mOS€ ingit i wi 
show up the beauty of your subject to advar 
tage Get prettv backer s if the in } ; _ . =e 
’ , _— i , | l] TRADI Siti \ LON » 4 INA 
na \ irk object 1s § wn t ta i Alt " ss ; ‘ 
tage against a light background ae 4, 
' » ietle wane - , cent : nterna 
Make your vacation trips pay y tead . 
. i , 1! ( i i Susta 
x your paying |! them Dy tucking the 
J I ‘ 
' ' , cavy SS est ‘ 
camera in your car. Take it with you on that ; a: ‘ 
ot ta an Gin 2 e cont vith Japar i 
wating trip, and wher ie big fish story is 
3 , sufferer. O ports m { . tung 
told you W ave the proor that the taie 1s ' ae ‘ . ‘ ‘ . . 

. i inks s ” vaiu mii Hin 
true! Even your friends may pay you f ~ ; : > 
, . — ‘ some 235 pet t the ta n 1936. W t 
that, ana y W ave the tu! I taking the ' ‘ a 

. ’ + , n tary « a g the Yanetze River 
snap irgair It is well worth t: g : ; “Ty ' 
ave rye | . s m lankow, the 
( ( I | K , area, Ways ave beet 
es ; found from time t time to get substanti 
O. A. T. Test Instructions juantities to tidewater, which, following heav» 
exports of tung to this untry just prior 
(1) Arrange the Junior test on one sheet only. Each to ¢ withbreak of { ting ave prevented t 
part of the Senior test requires a sheet, making two ais . ‘ , ‘ a ; ’ - 
sheets to the test (2) Use good quality paper of eve pr . AK . ty 
regular letter size—eight and one-half by eleven inches rying ! ‘ ( na iS practically a 
(except where legal size is specified in the directions world monop Che importati f wolfra 
. ’ } : : 
(3) Center heading. (4) Keep margins as nearly even a Pe : ei ; 
as possible. (5) See that the ribbon used is capable mite OTe 4 ( sc} “ ! a 1s 
of producing good, clear copy (6) Use clean type the wor ~ ; rod r and w S 
(7) Deo not erase, or strike over letters; typographical mined in t ~ . neces and shipped 
errors are not permitted. (8) Indent paragraphs either : : . : : . ih 
five or ten spaces, but keep them uniform throughout : 4 a> : aineud dig Ippiles 
the test. A lesser number than five spaces or a greater ire likely to! an e. Shipments otf antin \ 
number than five, unless it be ten, should not be used mn the ther 1 inother important 4 ? 
(9) Double space always between paragraphs, whether aes es —- - tral ¥ , 
it be on single-spaced matter or double-spaced, but do proaus Thre . c i IngtIze TCR 
not use more than two spaces. (10) Type a proper have practica eased Among ir exports 
heading or caption on tabulated work in the Senior ta China n 1 | machine —aeham en 
te ] nd rp! ld : hetter ¢ 
ics a i piadlics aye ‘ i 1} € { i 
E most other pr in e destructior large 
> ‘ 
Junior Test testes of Gun-cun sf tabecee in Shoanhal 
. tor which ( i was ur sé nd largest 
Copy in poem form—three stanzas of six lines each <page’ 
market for years is result in some replace 
N’T IT hen things go wrong, as ment ordet ind more f our wheat and 
DON’T QUIT. When t ir wheat and 
} ' , ry ro to China } : he % Ling 
they sometimes will, When the road you're flo nay go a because of the king 
trudging seems all uphill, When the funds are t food suj s from the interior. The fol 
low and the debts are high, And you want to wing table shows the trade f rious 
smile, but you have to sigh, Wher ire is groups of mmodities during the first five 
pressing you d a bit, Rest, if you must months of stilities mparison wit f 
but don’t you quit! responding figures r 1936 and for the first 
Often the goal is nearer than It seems to seven months of 1936 and 193 
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June Competent Typist Test 


Use double spacing in typing this test 





er. June, 1938 


To find the gro number i word you write ide eross number of strokes by § then deduct ten word 


for each error to get net word written 
the ef namber yf froke written 


Sunday morning we were up bright and early and found 
the little petrol wagon waiting for us. We placed our bags 
in the back seat, perhaps for the reason that we did not 
want any back-seat driving. It is bad enough when you 
are driving a car with which you are quite familiar to have 
somebody constantly tell you how to drive, where to drive, 
at what speed to drive; to watch out for the dog crossing 
the road, to call your attention to the red stop-light, and 
when it turns green to question why you don’t go on. But 
when it comes to being behind the wheel of an automobile 
that is half-pint size, one that has its gearshift on the left 
instead of the right, and you're driving from the right-hand 
side of the car and traveling on the left side of the road, 
back-seat driving isn’t to be tolerated! 

We drove away from the hotel very gingerly. I wanted 
to show the august doorman who watched us depart that 
here was an expert driver, one who could glide his machine 
from scratch and return with no mishap. I turned on the 
ignition key, fed her gas, released the clutch, and started up 
like a professional. We drove along the streets as happy as 
a couple of sand boys. My companion drew out his map and 
took the position of navigator, and yours truly assumed the 
role of pilot. We sailed along merrily till we hit the Maryle- 
bone Road and a red light. As we came near the signal, 
we offered up a fervent prayer that it would stay green 
until we had passed it. But, no, as we neared the controller 
of traffic, out blinked the green light and the red ogre 
showed itself. I was able to stop the car all right, but the 
problem was starting it again with ease and grace. As the 
light showed itself again, the car jerked forward so that 


the maps and other papers in the compartment in front of 


oke 
The number of rokes is indicated at the end of each line in 


order te 
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my friend dropped out. By the gyrations of the contents 
of that compartment we could judge my progress in 
mastering control of our mode of transportation. When 
I was told that I had not jerked the papers to his knees for 
the past fifty miles, my heart was happy and gay and from 
that time on I felt quite at home in the new surroundings. 
I admit, though, that it was comforting to get out of the 
city into the open country, and, praise be, there was not 
much traffic on the road. 

Yet one question would continually return to me. Why 
do these people travel on the left-hand side of the road? 
What was the origin of this “keep to the left’? Eventually 
the question was answered by a series of letters that ap- 
peared in a local newspaper. One writer took the view that 
the basic reason for the difference between the English 
and the Continental rules of the road sprang in the first 
instance from the Englishman’s preference for driving 
from the seat of the vehicle, while on the Continent they 
usually rode postillion. As the driver with his horse and 
wagon holds the whip in his right hand, he must sit on the 
right side or be likely to hit his passengers in the face 
when using the whip. And, seated on the right, it is safer 
for him to take the left side of the road so that in passing 
another wagon going in the opposite direction, he can see 
what clearance there is between the two. It would be difh- 
cult to pass driving left to left. For the man leading a team, 
it is best that he walk to the left of the horse so that he 
may hold the bridle in his right hand. And by keeping to 
the left side of the road he can walk on the pavement out 
of the way of traffic coming from the opposite direction. 

The postillion rides the near, or left-hand, horse, keep- 
ing his right hand free to control the other horses; so he 
uses the right-hand side of the road in order to pass others 
safely. When automobiles came along, there seemed no 
reason to change the rules.— A. A. Bowle. 
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June T ‘anscription Project 


(435 Actual Words) 
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Senior O. A. T. Test 
PART Il 
Principal Chinese Imports and Exports 
OOO 000 Yuar 
1936 19347 
Jan.- Aug Jan.- Aug 
Imports July Dex July Dex 
Machinery, tools, vehicles, « SS 11 ; 
Metals, ores, et« 55.9 52 108 ; 
Petroleum, « s, fats, wax, et« ‘S.4 } +14 
Chemicals, dyes, paints, et 55.5 
Raw cotton, varn and thre x 9 1] 1 | 
Other textile mfrs. mater 35.4 | 1 
Cereals and flour $2 . 
Paper, pulp and 1 if 32.5 14 
\Pobact 2 
All others 131 is 
lot 5s 44 } | 
Exports 
Animal products (hides, furs . 
Oils, tallow, wax, et 61 ) 
Ures, metals, et< $0.1 j 
Silk and other textile fibers 51.8 1.1 1 
rextile manutactures $3.7 3 : 34 
Seeds and fruits 29.9 8 j ¢ 
Tea 13.4 ] ) 15.1 15 
All others 730 | ) { is 
394 Si 1 


lot 
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Blue Seal Honorable Mention Certificate Winners 
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I M I 
hi 
Michigan 
i School, Baraga, Syt 
Vl Giddl te r 
Saint Mary 8 I 
Sister M. I acher 
R y _ f ‘ . 


a : eact 
w I . i , how De 
r Rita Anne 
St eph High Set t 
unaba, Sister M Ca 
, teacher 
! lle High School Flint 
( ' t er 
St Ambrose Hich School 


Ironwood, Sister M. Henr 
ella teacher 
High Schoo Michigan Cen 
ter A. V. Aller teache 
High School, Ontonagon, 
Nina Lee Shaw, teacher 


High School, Saginaw, Cath 


‘ M. Rig i¢ 
M O'Brien, teachers 
Hich School Standis! Fr 
ely D. Fondell, teacher 
Minnesota 
I hem Acad Fa 
t Sister M. . 
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Isamu Nii Margaret Dietz 

Commercial Schoc Horn 
Hawall 


0 
Beverly M. Olson, High 
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Pp 
Ben Patrino, Heald College 
San Jose Callfornia 
Mary Pellatz, High School 
Douglas, Wyoming 
Sophie Peterson, Weaver 
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N. Philipposian, American 
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SHORTHAND STYLE STUDIES—X 


By FLORENCE ELAINE ULRICH 
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] l W 5 ] 
yur di ali and \ sell executing 
1 ‘ } : , ef ‘ RS 

~*~ i y atl VI y , le 
' , . ‘ 
Sa A i i i is 





ipa e iengu I strokes é i 
fay } | ' 1) 
i act ite | i 





Q 
i 1 il vic | ‘ 
t mbinat Ke 1 at 1 appre ate 
the beauty ‘ " ty t the systen 
Master these combinations [They are very 
el { ive And 1 w. here’s to y ur success 
isa rr il s rt i st al 1 skill writer 
+} ‘ ' 


A Varied 


| HAVE had an interesting and 
irect! as i ste! grapher First, 


graduation from high school, where [I com 


pleted a thorough business course, I obtained 
i position with the truck-manufacturing con 
cern When I had been with this company 
tour years, during which time I worked in 


several difterent a chance 
There |! 


corporatior 


departments, I saw 
for advancement in a law office 
and 
my employer's death I again 


weeks | 


gained experience in estate 


law, but due to 


sought another 


position. In a 


Tew 


is king t 
ert At the ¢ 
i I c t a 
fe) - e i os 
( i l ad the 
tre icy a] el 
Dh ea ‘ cde 
to n re wi 
ir¢ i y ior 
tor the str ge 
pany i | to i ) 
the past ir years 
t lite msura r 
studi ! the Ti 
to do with taxatior 
Act, whi great! 
of our clients 
| wh all of t 
ny knowledge of 


Greece Warren. June. 


' 

\ where i Wa 
tio i! a law 

t to lea more 


ance com 


yuntant During 


since it Nas 


Social Security 


} L] : 
wooKKeepIng 
ce | have toun 
‘ 
invaluable. ar 
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: ri ; 5 
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i v the al 2 trade 
4 | mpnas t svilable Ss pre 
I kli ni-te 
5. Back to back 
6. In some states ficer who has 
jurisdiction over the | f wills and other 
matters relating to the f deceased per- 
sons and their legate 


i give 

ll. A Greek 

e tourt cent 
12. A piece oO 
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THE MAGICAL TWO HUNDRED 


It is the goal of all competent reporters the speed that is 





universally recognized as the true criterion of reporting ability 


By ( HARLES LE} sSWEM Official R porter New y rh “upremy {_ourt 


I. 
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average of what is required of him will be porters, but it is safe to say that the writ 
much below that, but it is just about the who can write for a stret hve or te 
highest speed at which even the most intelli- minutes at two hundred words a minute is 
gent man can think and phrase his thoughts perfectly capable of meeting all the emergen 
clearly; and it is not far from the speed at cies and vagaries characterist »f humat 
which words can be enunciated intelligibly speech, even when they car him for brief 
and understood distinctly. It is not by any hectic moments into a é mu ire 
means the speed limit of most competent re atmospher« 
F he Hi ian’ 
> : ‘ : > . 
rom the Historian’s Report 
By WILLARD B. BOTTOME, Official Reporter, New York Supreme Court 
Editor's Note—Mr. Bottome is officially prepare for the worst i ler to appreciate 
recognized as the historian of the reporting the best. I might say, in passing, that we 
r( Sik dditio ( y ex-shorthand , . . ‘ 
profession. In addition to being ex-shorthand very celdom hear of a t reporter’s being 


champion, ex-president of both the National 
and the New York State Shorthand Reporters’ 


Associations, and author of reporting texts, 
he is by way of becoming foremost para 
grapher and humorist of the profession. Ex- 
tracts from his report for the preceding year 


Re po! te rs’ 
liftcation 


ur subscribers 


as rendered to the New York State 
Association are presented for the e 
and summer readi 


z 


URING the past year women jurors have 


made their appearance, and court re- 
porters have been observed with new ties, 
more frequent shaves, and fancy haircuts. 
Whereas the court reporter used to sit with 


his back to the jury, he now sits facing it 


in order that he may observe the reactions of 


the tair sex to the stant cast But, sad t 
relate the won ive bee giving less 
liberal verdicts tha vere given when juries 
were composed solely men, thus reducing 


The 


make-up 


the opportunity to write out the minutes 





women com] n that there is mn 
room in the court for tl 
It has habit of 


bring their classes in Civics to 


house lem 


some teachers to 
he court room 


in a body to observe the way cases are tried 


been the 


After one of these excursions the teacher 
asked some questions about what they had 
learned. Here are samples of the questions and 
the answers received 

Q. What is a mor k 

A. A monologue is a conversation between tw ‘ 
ple, such as | bar mel wits 

Q. Where was tl Le ratior { Independer 
signed? 

A. At the bottom 


gabby wit- 


from the 


AS between babbling lawyers, 


mumbling judges, 
street, and September house flies, I believe I'd 
prefer the flies 

I find from my reporting of 
that it’s a very rare marriage that isn’t lop- 
sided. But many people try to make the most 
of marriage and stand for many things that 
would “bust up” a business partnership in 
twenty-four hours. However, we've got to 


nesses, noises 


house every time 


divorce cases 


divorced. 


QONE of our local court reporters worried for 





tw lays b suse was De illed as a 
vitness on the se nd t al ft a case he had 
reported. It seems that his transcription o! 
notes was to be quest! ed severely on cross 
, ' ' 
examination. However! e braced s shoul 
ders and advanced into the court room. He 
breathed a sigh of relief when he tound that 
the case id been settled e minutes betors 
ind that he did not need to testify 
The testimony ubout w mn the aforesaid 
court reporter was be cross-examined ran 
11 
iS TOLLIOWS 
Q. Now y iy " ses 
os $ I e 
YQ. Tha Ww t | ke j y ra r 
A. No; |] aise \ sec ¢ 
stand 
HE RT REPORTER: W k y use the word 
n”’ f race ar the w f raise? Ir 
I wil be able t Star what you are 
pout 
FF'S COUNSEL: That's a g suggestior 
w, you raised the building, didn’t you? 
I razed it 
at's the matter, Mr. Witness? You say “N« 
f y are § I mean I tore 
y tore it down by raising it? 
URT REPORTER: Wil! you please use the words 
the building,”’ or “tore down the building,’ 
ise may be The “a” ‘vowel is being over 
PLAINTIFF S COUNSEI That's fine suggestion 
recess and 


THE « rt: We wil! take a five-minute 
give the reporter a rest 
mfused) Did 


Honor say i | give the reporter a raise?’ 


IN the year just past, judges, lawyers, wit 


nesses, and court reporters are as they are, 
members all in good standing of the species 
homo sapiens; in other words people—funny, 


The 


earnest, good, and frequently contentious 
j have 


last is important, because that’s why we 
jobs If people 
human, there would be no courts, no judges, 
no lawyers and sad—no court re- 
porters, and no folio rates 


they weren't and weren't 


sad, very 
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Criminal Court Phrases 


By LOUIS J. LIRTZMAN 
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WHo’s WHO IN SHORTHAND SPEED 


EXAMINER A. A, 


Some Outstanding 


De scribe : 


time a ved ‘ } ere 
Clara Roland, of t \ in Ins 
Banking shorthand asses at Sa 
Minnesota mpleting her trans 
thirty-five minut while Miss Tul 
man, a stuce | s Normal 


Tue Grece Warrer, June, 1938 


BOW LE 


Achie Test W inners 


ments of Gregg Expert 


‘ 
ig A 
} u«K A 
, + Vi 
| _ ~ Ac } 
\4 ‘ . 
M re {) \ { 
‘ ] iss 
4 
i Comme 
\ () W 
' 
| \ 
\i \ 
\ 


" 
“ex 
\\ ‘ 
grea 
Ss P 
Mi : : : , 
Special Forms for 
Criminal Court Phrases 
T | 1 ‘ 
( M Swen 
. nage 5 f : 
) Louis ] Le 
N \ Mr. | is " 
é ~ 9 
en ¢ 
I D Att A k ( 
Mr. | 
NN g S 
~ ( ~ 
é e { 1) \I ’ 
I ‘ its 
Gre New \ 
S S 
M 
te > The ponsil t t rapher is 
Pa t limited t the « in ist use dis- 
pt et er remarks concerning the firn 
Pitt utside, al in answering estions, divulge 
thing that pertains nt slightest degree 
scribe matte that ar nfdentiat wis 











Tue Grece Warren. June, 1938 511 


The LOST CORD 


4 Summer Evening’s Adventure Recounted 
By LOUIS A. LESLIF 
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The Offiee Secretary and Good Will 


By MINA STOVALL BURNETT 


National Association of School Secretarix 


In “The Ts ras Outlook” 
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Stopping Bandits and Forgers 
with Paper 
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Peeling Potatoes a Business Now 


By WALTER E. MAIR 
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The gas tunnel blistering unit with spray trough leading off at right angles, by which potatoes 


are peeled without pre-cooking. 
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Here the ivory-white, mechanically peeled potatoes are inspected and packed for delivery. 
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A Seoteh-Irish Lad Wins Through 


Dr. Gregg Relates Some of His Early Experiences in America 
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(Im the September issue, Dr. Gregg tells as about these five words 
and about his first Christmas in America.) 
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By Wits and Wags 
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